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Marches Building Investment Grant

Expression of Interest Form and Guidance Notes.
The Marches Building Investment Grant Scheme is available to Small Medium Enterprises (SME’s) within the Herefordshire, Shropshire and Telford & Wrekin areas. Capital grants are available up to 50% of total eligible project costs (up to a maximum £150,000) to build a new building and/or reconfigure, extend an existing premises for commercial use. In addition, some of the grant can be used to purchase a fixed asset, but the grant request for the equipment cannot exceed the value of the grant for the building work.   Applicants can be owner-occupiers or tenants. Tenants must have a fixed term lease with at least 6 years unexpired. Retrospective applications are not eligible and no work should start until written approval is received.  All eligible projects must lead to a creation of at least one full time equivalent job. 
Before completing the Expression of Interest Form please read the following information to understand whether your project could be eligible for a Building Investment Grant.
Location

( The building must be located in and will pay business rates to one of the 3 local authority areas Herefordshire, Shropshire and Telford and Wrekin

Grant

(Only capital grant is available to contribute to building works and equipment.
(Applications for purely equipment purchase are not eligible.
(Grant available will be up to 50% of the total eligible cost of the project up to a maximum of £150,000
(The Grant has to be match funded by the applicant’s business.  This is the difference between the grant you are seeking and the remaining cost of your project. The source of the match funding cannot be from other public funds. 

Job Creation

Grants will only be available to applicants/tenants which will create new jobs within the building, one of which must be created within 4 months of building completion works.  All jobs must be new i.e. should not have existed within your company before the intervention and be permanent i.e. should have an intended life expectancy of at least 12 months from the point at which it is created. The scheme expects a higher number of jobs to be created per application as the grant request increases. Minimum grant request £5000.
Type of support

(New builds
(Refurbishment of existing buildings (not maintenance) and reconfiguration layout.
(Extension of an existing building 
(Renovation of redundant buildings
(Building and equipment applications
(Grants are not available to solely help comply with statutory requirements
Size of business

(The business must be a Small to Medium sized Business (SME) and fulfil the definition of a SME (see below) and be located within the administrative area of Herefordshire, Shropshire and Telford & Wrekin Councils.
SME definition
Small to Medium sized businesses are enterprises that: 

· Employ less the 250 full time equivalent employees and  

· an annual turnover of less then €50,000,000.00  or,

· a balance sheet of less then €43,000,000.00 and
· be less than 25% owned by another company or combination of other companies
Type of Business Activity
This grant is primarily available to businesses who trade with other businesses e.g. (Business to Business) (B2B) 

As a guide, generally the activities listed below are NOT eligible for grant support (this list is not exclusive and if you have any queries about the eligibility of your activity not included in this list below please contact the Programme Team)
· Businesses involved solely in the retail sale of goods **
· Activities which require planning that fall the under the Use Class part A, C and D in the Town and Country Planning (use classes) order 1987 e.g. operate by providing services and/or goods to the consumer *  

· Restaurants, drinking establishments and fast food takeaways 

· Online retail or rental businesses 

· Home-based businesses that mainly provide services or goods on a similar basis to classes A1 to A5* 

· Agents or sub-contractors involved in the sale of goods / products to the public

· Support for farm and farm diversification projects where the end use is agricultural or related to annex 1 (retail)

· Businesses in arrears with business rates or council tax payments (this will be checked if invited to proceed to next stage). 
* https://www.planningportal.co.uk/info/200130/common_projects/9/change_of_use

**Businesses that provide services to both the general public and other businesses should discuss their potential eligibility with the Programme Team. 

All relevant permissions must be in place before any grant offer is made i.e. Planning Permission/Building Regs – evidence will be required.

Marches Building Investment Grant

Expression of Interest Form
Please read the EOI guidance above and if you think you are eligible please continue to complete this initial Expression of Interest Form with details of the potential project and send to the email address below.  Following this initial eligibility check a member of the Programme Team will be in contact with you to discuss your project in more detail.   If you pass the initial eligibility check a member of the team will arrange a site visit and discuss next steps (this does not guarantee that your project will be successful). 
	1.Applicant details


	Applicant’s name
	

	
	Business Name

and

Business Activity 
	

	
	Applicant Address including post code (for correspondence)
	

	
	Contact telephone number
	

	
	Email address
	

	
	Which Local Authority do you pay your business rates to?
	

	
	% of business turnover generated from B2B sales
	

	2.Address of building or site to be developed
	A) a) Address of the building /site to be developed including post code (for eligibility)
	

	
	b) Which LA area is the building located?
	

	3.The project


	Is the project:
	

	
	a) new build
	Yes
	
	No
	

	
	b) reconfiguration of new/existing building
	Yes
	
	No
	

	
	c) extension to an new/existing building
	Yes
	
	No
	

	
	d) in addition to a-c involve the purchase of equipment
	Yes
	
	No
	

	
	d) if you are relocating what is the sqm of 
	Old

building
	
	New building
	

	
	Brief description of project including equipment purchase
	

	
	What will be the end use for the building?
	

	
	Does the project require planning permission?
	Yes 
	
	No
	

	
	If, no, please clarify the reason why?


	

	
	Are you/will you be the freeholder of the property
	Yes
	
	No
	

	
	If you are not the freeholder, how long is the lease (minimum requirement 6 years)
	

	4. Benefits and outcomes
	How many NEW jobs will the project create within 12 months of build completion (employed directly by the business)?
	Full time


	
	Part time
	

	
	What other benefits will the project create .e.g. new products/services, profit, improved efficiency etc?

	

	5. Funding
	Estimated total cost of the building renovation project and plant/ machinery (excluding purchase price and associated fees)
	Building     £
Plant and Machinery £

	
	Amount of grant requested (Max of 50% of total eligible costs up to a max of £150,000). 
	£

	
	Other funds already secured (source and value)
	£

	
	Other funds to be secured (source and value)
	£

	6.Project Dates
	Intended start date of Building works

	

	
	Intended end date of Building works

	

	7. State Aid
	Have you received any grant support/funding during the last three year. If so, please state amount and source. Please also specify if you have received restructuring/rescue aid.  
	£


	8. Declaration
	Signed

(Owner or Director only)
	

	
	Dated


	

	
	Name (Print)

Position in Company
	

	9. Promotion 
	How did you hear about the grant scheme?
	


If your proposal meets the initial eligibility criteria you will be invited to apply to the Marches Building Investment Grant and will be required to forward the documents listed below with your application form. 
Please indicate on the checklist whether this information is available at the current time, but please DO NOT send us the documents yet.

[image: image1.jpg]Please tick this box if you are happy for us to pass your details on to other funding bodies
which may be of assistance to your proposal.

	Application CHECKLIST
	(

	
	

	· Site plan and plans for structural work


· Copy of planning permission, listed building consent or building regulations approval (if applicable)
· SME declaration signed

· Freeholder’s Declaration - written consent to proposed work
· Tenancy agreement (minimum 6 years)
·    Copies of your last 3 years’ accounts, and if these are more than 6 months out of date, recent management accounts together with cashflow projections for the coming 2 years together with the assumptions upon which they are based,
· Copies of letter confirming financial support for the project, e.g. bank loan or statement.
· A business plan (containing proposed project)
Detailed specifications for each element of the cost breakdown as detailed below 
Building Works:

a) Contracts/Works in total valued less than £24,999 – two formal quotations must be obtained 

b) Contracts/Works in total valued over £25,000 – Advertising and quoting/tendering procedures must be followed.  This includes advertising for at least 10 working days on the applicant’s website or another appropriate website to include, details of the opportunity, what is required from all interested parties, how successful candidate will be chosen and deadline and details of how to apply
*N.B  Items must not be artificially split in order to fall below the threshold levels.
Equipment:,
(a) Equipment value below £4,999 – 2 formal quotations required
(b) Equipment value between £5,000- £200,000 – 3 formal quotations required


	


Privacy Policy

If any of the information you have supplied within this form is considered to be commercially sensitive, please highlight this on the form in the relevant sections. This will assist Herefordshire Council when responding to any requests received under legislation such as the Freedom of Information Act 2000.

Herefordshire Council is the Data Controller under data protection law for any personal data provided by you and we will only use the information you provide on this form to administer, process and assess your application for funding under the European Regional Development Fund for England and to administer any funding if your application is successful. The legal basis for processing this data is your consent to do so. You can withdraw your consent at any time by notifying us and we will no longer process your application. Our contact details to do so, or for any other queries, are for the Marches Business Investment Programme Team given below.
We will keep your data once an application is approved and funding released for the period defined by the funding body, as shown on our retention schedule. 

www.herefordshire.gov.uk/downloads/file/8222/general_records_retention_schedule
Information may be shared with other persons or organisations helping us with the assessment and monitoring of applications. Information you provide may also be shared with other government departments, agencies and third parties appointed in connection with the administration of the European Regional Development Fund Programme for England.

Individuals have a number of rights under data protection law, including the right to request their information. You also have a right to make a complaint about our handling of your personal data to the Information Commissioner’s Office https://ico.org.uk/
Information you provide will only be used for the stated purpose. Further information about the processing of your data can be found on our website. https://www.herefordshire.gov.uk/info/200148/your_council/15/access_to_information/4
You can contact the council’s Data Protection Officer, Carol Trachonitis, by telephone (01432) 260616 or email informationgovernance@herefordshire.gov.uk 
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Please return this form to The Marches Building Investment Programme Team, Herefordshire Council County Offices, Plough Lane, Hereford, HR4 0LE or email to: mbig@herefordshire.gov.uk 
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