Herefordshire Language Network

-  Request for Interpreting  -
	Your name
	

	Organisation/service area
	

	Telephone
	

	Email
	

	Language required
	

	Name of client
	

	Date of meeting
	

	Time
	

	Venue
	

	If home visit, where and what time will you meet
	

	Approx duration of meeting
	

	Subject and context of the meeting, specialist or technical vocabulary
	


	Person leading appt:

     

	Job title: 

     
	Mobile No:

     

	Who else will be in the meeting (include job titles)
	


	Does the interpreter need to call the client?   Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 


	Client’s telephone number:  

	What should the interpreter say in the call, and when call?




	Any particular requirements for the interpreter, such as gender or dialect:
	

	Will the meeting be tape recorded?   
	

	If Council: What is your cost centre?

If not Council: Who should we invoice?
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