Attendance Contract Template
	Date/time of meeting:
	

	Venue:
	


	Pupil name:
	

	Date of birth:
	

	Address:
	

	
	

	
	

	
	



	Present at meeting:
	


	Action agreed

	EXAMPLES OF ACTION AGREED:
· Pupil will arrive at school by 8.30 a.m. every day.
· Parent will inform the school on the first day of a sickness absence and provide a note upon pupil’s return.
· Parent will provide medical evidence for every sickness absence pupil may incur. 
· Are any issues preventing pupil from attending regularly, school staff will be informed?






	Attendance target:
	100%

	Timescale for improvement:
	


	Date for review meeting:
	


[bookmark: _GoBack]I confirm that this Attendance Action Plan was agreed by all present.

[bookmark: Text1][bookmark: Text2][bookmark: Text3]Following a meeting on       between     , we have all agreed that we want to work together to help       to attend school more regularly.
[bookmark: Text4][bookmark: Text5]     ’s attendance is currently      %.

What has been agreed? (Examples)

The School’s promise (Examples)
· Contact parent if pupil is absent from school without an explanation.
· Be available as a named person for parents to contact in school regarding attendance.
· Provide pupil with a school support worker if needed. 
· Respond to any problems reported that could affect attendance. 
· Make referrals to other agencies for example the attendance service or school health. 
· Be point of contact in school for student.                                                                        

Parent’s promise (Examples)
· To supply details of their full names, address and telephone number and notify school immediately of any changes. 
· To contact school on the first day of absence regarding the reason for absence and give an estimated day of return. 
· To inform school of any problem affecting attendance. 
· To work with other agencies to resolve any issues affecting attendance. 
· To bring or arrange for someone to bring their child into school. 
· To sign report cards and discuss them with their child. 
· Set rules at home to make sure their child goes to bed and gets up at a reasonable time. 
· Attend parenting classes or support groups if needed. 
· Provide supporting medical evidence if their child is sick.     

Pupil’s promise

 
Review
We will meet again if required to discuss how things are going and whether this agreement needs to be changed in any way.
Anyone can ask for a meeting at any time to discuss the agreement further or to discuss any difficulties or problems.

Important dates
We will next meet if required.

Other important dates are:
We will review this agreement if required.
We will end this agreement on Friday

	 
	Signature

	Pupil
	

	Parent/Carer
	

	School Representative
	

	Other Agency (if applicable)
	



