
 

 

           
 

      
 

                   

                  

                 

 

              

 

 

   

             

                

           

 

    
 

 

     

 

             
 

 
  

 

     

 

         

      

 

     

 

   

  
 

    

    

   

 

 

     

 

 

O
• Herefordshire 

Council 

I I l 

Application to vary a premises licence under the Licensing Act 2003 

PLEASE READ THE FOLLOWING INSTRUCTIONS FIRST 

Before completing this form please read the guidance notes at the end of the form. If you are 

completing this form by hand please write legibly in block capitals. In all cases ensure that your 

answers are inside the boxes and written in black ink. Use additional sheets if necessary. 

You may wish to keep a copy of the completed form for your records. 

I/We PEMBRIDGE PARISH HALL 

(Insert name(s) of applicant) 

being the premises licence holder, apply to vary a premises licence under section 34 of the 

Licensing Act 2003 for the premises described in Part 1 below 

Premises licence number 
PR00248 

Part 1 – Premises Details 

Postal address of premises or, if none, ordnance survey map reference or description 
PEMBRIDGE PARISH HALL 
BEARWOOD LANE 
PEMBRIDGE 

Post town LEOMINSTER Postcode HR6 9DR 

Telephone number at premises (if any) 01544 388169 

Non-domestic rateable value of premises £6,600 

Part 2 – Applicant details 

Daytime contact 

telephone number 

E-mail address (optional) 

Current postal address if 

different from premises 

address 

Post town Postcode 



 

 

 

    

 

    

                               

 

 

             
   

                
 

 

                  

  

              

 

 

   

  

 

  

    

 

 

 

   

 

  

 

    

 

 

 

 

 

 

           

             

    

 
 

 

□ 

□ 

Part 3 - Variation 

Please tick as appropriate 

Do you want the proposed variation to have effect as soon as possible? Yes 

No 

DD MM YYYY 
If not, from what date do you want the variation to take effect? 

Do you want the proposed variation to have effect in relation to the introduction of the late night 

levy? (Please see guidance note 1) Yes No 

Please describe briefly the nature of the proposed variation (Please see guidance note 

2) 

To add the sale/supply of alcohol to the licence and disapply the DPS (Monday – Sunday 

11:00 – 24:00) 

Add late night refreshment to enable the option to sell hot food & hot drinks after 11pm 

(Monday – Sunday 23:00 – 24:00) 

To add Sundays to the licence 

Live/Recorded Music Monday – Sunday 11:00 – 24:00 

Plays/Films 11:00 – 24:00 

Remove provision of facilities for Making Music & Provision of facilities for dancing as 

these have been deregulated under the Live Music Act 

Remove all conditions in Annexe 2 and replace with conditions that are appropriate to 

business needs and are enforceable 

If your proposed variation would mean that 5,000 or more people 

are expected to attend the premises at any one time, please state the 

number expected to attend: 

N/A 



 

 

      
 

                

      

 

    

 

    

 

          

          

            

             

           

           

            

 
              

       
 

 

   

   

   

              

           

         

 

Part 4 Operating Schedule 

Please complete those parts of the Operating Schedule below which would be subject to change if 

this application to vary is successful. 

Provision of regulated entertainment (Please see guidance note Please tick all that 

3) apply 

a) plays (if ticking yes, fill in box A) 

b) films (if ticking yes, fill in box B) 

c) indoor sporting events (if ticking yes, fill in box C) 

d) boxing or wrestling entertainment (if ticking yes, fill in box D) 

e) live music (if ticking yes, fill in box E) 

f) recorded music (if ticking yes, fill in box F) 

g) performances of dance (if ticking yes, fill in box G) 

anything of a similar description to that falling within (e), (f) or (g) 
h) 

(if ticking yes, fill in box H) 

Provision of late night refreshment (if ticking yes, fill in box I) 

Supply of alcohol (if ticking yes, fill in box J) 

In all cases complete boxes K, L and M 



 

 

 
 

  

   

   

   

        

         

      

 

  

  

     

            

                  

   

            

            

   

             

   

            

                

            

          

 

            

   

            

   

            

 

~ 

□ 

□ 

A 

Plays 

Standard days and 

timings (please read 

guidance note 8) 

Will the performance of a play take place 

indoors or outdoors or both – please tick (please 

read guidance note 4) 

Indoors 

Outdoors 

Day Start Finish Both 

Mon 11.00 24.00 Please give further details here (please read guidance note 5) 

We would like to offer the opportunity for a amateur dramatic group 

to perform plays and pantomines for the community 

Tue 11.00 24.00 

Wed 11.00 24.00 State any seasonal variations for performing plays (please read 

guidance note 6) 

N/A 

Thur 11.00 24.00 

Fri 11.00 24.00 Non standard timings. Where you intend to use the premises for the 

performance of plays at different times to those listed in the column 

on the left, please list (please read guidance note 7) 

NoSat 11.00 24.00 

Sun 11.00 24.00 
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□ 

□ 

B 

Films 

Standard days and 

timings (please read 

guidance note 8) 

Will the exhibition of films take place indoors 

or outdoors or both – please tick (please read 

guidance note 4) 

Indoors 

Outdoors 

Day Start Finish Both 

Mon 11.00 24.00 Please give further details here (please read guidance note 5) 

We would like to offer live streaming of films, plays, opera.  Also to 

provide a venue to the local film society 

Tue 11.00 24.00 

Wed 11.00 24.00 State any seasonal variations for the exhibition of films (please read 

guidance note 6) 

N/A 

Thur 11.00 24.00 

Fri 11.00 24.00 Non standard timings. Where you intend to use the premises for the 

exhibition of films at different times to those listed in the column on 

the left, please list (please read guidance note 7) 

NoSat 11.00 24.00 

Sun 11.00 24.00 



 

 

 
 

    

   

   

   

         

      

   

             

            

                       

   

                  

             

            

                         

           

           

      

            

             

            

             

            

             

            

  

C 

Indoor sporting events 

Standard days and 

timings (please read 

guidance note 8) 

Please give further details (please read guidance note 5) 

Day Start Finish 

Mon 

Tue State any seasonal variations for indoor sporting events (please read 

guidance note 6) 

Wed 

Thur Non standard timings. Where you intend to use the premises for 

indoor sporting events at different times to those listed in the 

column on the left, please list (please read guidance note 7) 

Fri 

Sat 

Sun 



 

 

 
 

   

  

   

   

   

       

         

       

 

  

  

     

                       

      
            

             

            

                      

     

                  

             

            

                         

          

             

      

            

             

            

             

            

 

□ 

□ 

□ 

D 

Boxing or wrestling 

entertainments 

Standard days and 

timings (please read 

guidance note 8) 

Will the boxing or wrestling entertainment take 

place indoors or outdoors or both – please tick 

(please read guidance note 4) 

Indoors 

Outdoors 

Day Start Finish Both 

Mon Please give further details here (please read guidance note 5) 

Tue 

Wed State any seasonal variations for boxing or wrestling entertainment 

(please read guidance note 6) 

Thur 

Fri Non standard timings. Where you intend to use the premises for 

boxing or wrestling entertainment at different times to those listed 

in the column on the left, please list (please read guidance note 7) 

Sat 

Sun 
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□ 

□ 

E 

Live music 

Standard days and 

timings (please read 

guidance note 8) 

Will the performance of live music take place 

indoors or outdoors or both – please tick (please 

read guidance note 4) 

Indoors 

Outdoors 

Day Start Finish Both 

Mon 11:00 24:00 Please give further details here (please read guidance note 5) 

Tue 11:00 24:00 

Wed 11:00 24:00 State any seasonal variations for the performance of live music 

(please read guidance note 6) 

Thur 11:00 24:00 

Fri 11:00 24:00 Non standard timings. Where you intend to use the premises for the 

performance of live music at different times to those listed in the 

column on the left, please list (please read guidance note 7) 

Sat 11:00 24:00 

Sun 11:00 24:00 
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□ 

□ 

F 

Recorded music 

Standard days and 

timings (please read 

guidance note 8) 

Will the playing of recorded music take place 

indoors or outdoors or both – please tick (please 

read guidance note 4) 

Indoors 

Outdoors 

Day Start Finish Both 

Mon 11:00 24:00 Please give further details here (please read guidance note 5) 

Tue 11:00 24:00 

Wed 11:00 24:00 State any seasonal variations for the playing of recorded music 

(please read guidance note 6) 

Thur 11:00 24:00 

Fri 11:00 24:00 Non standard timings. Where you intend to use the premises for the 

playing of recorded music at different times to those listed in the 

column on the left, please list (please read guidance note 7) 

Sat 11:00 24:00 

Sun 11:00 24:00 



 

 

 
 

  

 

   

   

   

       

        
       

 

  

  

     

                      

      
            

             

            

                      
     

                  

             

            

                        

            
            

      

            

             

            

             

            

 

□ 

□ 

□ 

G 

Performances of 

dance 

Standard days and 

timings (please read 

guidance note 8) 

Will the performance of dance take place 

indoors or outdoors or both – please tick 

(please read guidance note 4) 

Indoors 

Outdoors 

Day Start Finish Both 

Mon Please give further details here (please read guidance note 5) 

Tue 

Wed State any seasonal variations for the performance of dance 

(please read guidance note 6) 

Thur 

Fri Non standard timings. Where you intend to use the premises 

for the performance of dance at different times to those listed in 
the column on the left, please list (please read guidance note 7) 

Sat 

Sun 



 

 

 
 

    

   

     

 

   

   

   

            

 

      

          

        

    

  

               

              

                       

      
            

             

            

                      

            

   

      
            

             

            

 
            

           

          

             

           

      
            

 
            

            

 

□ 

□ 

□ 

H 

Anything of a similar 

description to that 

falling within (e), (f) or 

(g) 

Standard days and 

timings (please read 

guidance note 8) 

Please give a description of the type of entertainment you will be 

providing 

Day Start Finish Will this entertainment take place indoors or 

outdoors or both – please tick (please read 
Indoors 

Mon guidance note 4) Outdoors 

Both 

Tue Please give further details here (please read guidance note 5) 

Wed 

Thur State any seasonal variations for entertainment of a similar 

description to that falling within (e), (f) or (g) (please read 

guidance note 6) 

Fri 

Sat Non standard timings. Where you intend to use the premises 

for the entertainment of a similar description to that falling 

within (e), (f) or (g) at different times to those listed in the 

column on the left, please list (please read guidance note 7) 

Sun 



 

 

  
 

  

 

   

   

   

       

        

         

 

  

  

     

             

      
            

   

            

             

      

                  

   

            

              

           
            

   

      

            

   

            

   

            

 

□ 

□ 

~ 

I 

Late night 

refreshment 

Standard days and 

timings (please read 

guidance note 8) 

Will the provision of late night refreshment 

take place indoors or outdoors or both – 
please tick (please read guidance note 4) 

Indoors 

Outdoors 

Day Start Finish Both 

Mon 23:00 24:00 Please give further details here (please read guidance note 5) 

Tue 23:00 24:00 

Wed 23:00 24:00 State any seasonal variations for the provision of late night 

refreshment (please read guidance note 6) 

Thur 23:00 24:00 

Fri 23:00 24:00 Non standard timings. Where you intend to use the premises 

for the provision of late night refreshment at different times, to 
those listed in the column on the left, please list (please read 

guidance note 7)Sat 23:00 24:00 

Sun 23:00 24:00 



 

 

 
 

   
   

   

   

       
       

     

 

  

 
 

  

 
 

     

             

    

             

   

            

   

            

             

             
           

 

            

   

            

   

            

   

            

 

 

 

 

           

                 
      

 

 

 
 

  

□ 

□ 

~ 

J 

Supply of alcohol 
Standard days and 

timings (please read 

guidance note 8) 

Will the supply of alcohol be for 
consumption – please tick (please read 

guidance note 9) 

On the 

premises 

Off the 

premises 

Day Start Finish Both 

Mon 11:00 24:00 State any seasonal variations for the supply of alcohol (please 

read guidance note 6) 

No 

Tue 11:00 24:00 

Wed 11:00 24:00 

Thur 11:00 24:00 Non-standard timings. Where you intend to use the premises 

for the supply of alcohol at different times to those listed in the 
column on the left, please list (please read guidance note 7) 

NoFri 11:00 24:00 

Sat 11:00 24:00 

Sun 11:00 24:00 

K 

Please highlight any adult entertainment or services, activities, other entertainment or 

matters ancillary to the use of the premises that may give rise to concern in respect of 
children (please read guidance note 10). 

None 



 

 

 

 

 

 

   

    
   

   

   

         

      

   

   

            

   

            

   

                       

            

           

      

   

            

   

            

   

            

   

            

 

              

           

 

 
 

 

 

L 

Hours premises are 

open to the public 
Standard days and 

timings (please read 

guidance note 8) 

State any seasonal variations (please read guidance note 6) 

Day Start Finish 

Mon 09:00 00:30 

Tue 09:00 00:30 

Wed 09:00 00:30 

Non standard timings. Where you intend the premises to be 

open to the public at different times from those listed in the 

column on the left, please list (please read guidance note 7)Thur 09:00 00:30 

Fri 09:00 00:30 

Sat 09:00 00:30 

Sun 09:00 00:30 

Please identify those conditions currently imposed on the licence which you believe could be 

removed as a consequence of the proposed variation you are seeking. 

Remove all conditions on the licence and replace with conditions that are enforceable 



 

 

 

    

        

            

 

                    

   

 

               

      

 

• 
• 

Please tick as appropriate 

I have enclosed the premises licence 

I have enclosed the relevant part of the premises licence 

If you have not ticked one of these boxes, please fill in reasons for not including the licence or part 

of it below 

Reasons why I have not enclosed the premises licence or relevant part of premises licence. 

This is the first application we have made, so no premises licence 



 

 

                 

     

 

                 

   

  

   

 

      

 

       

 

 

  

  

   

   

   

 

 

 

  

   

 

 

 

 

 

 

 

 

 

 

 

 

   

 

    

  

  

   

  

   

  

  

M Describe any additional steps you intend to take to promote the four licensing objectives as a 

result of the proposed variation: 

a) General – all four licensing objectives (b, c, d and e) (please read guidance note 11) 

We will follow the licensing objectives through the practical steps detailed below: 

We want to provide activities and events that will not cause disruption to the neighbours and 

residents of Pembridge.  All proposed activities and events are discussed by the trustees before 

any agreement is made for the hire of the Hall.  Our decisions will consider what the event is 

for, how will it be managed and if we have any concerns, we will not agree to the hire.  We 

have successfully managed events at the Hall over the last year with success and feedback from 

the community has been positive. We are committed to making the Hall a safe and welcoming 

community venue. 

b) The prevention of crime and disorder 

An incident log must be kept at the premises, and made immediately available on request to an 

‘authorised person’ (as defined by Section 13 of the Licensing Act 2003) or the Police, which 

must record the following: 

(a) all crimes reported to the venue 

(b) any complaints received 

(c) any incidents of disorder 

(d) any refusal of sale of alcohol 

(e) any visit by a relevant authority or emergency service 

All staff engaged in the sale of alcohol at Village Hall events are to be trained in responsible 

alcohol retailing to the minimum standard of BIIAB Level 1 or any equivalent training course 

within 1 month of commencing employment at the premises. Where there are existing staff this 

training shall be completed within 3 months of the date that this condition first appears on the 

licence. No person shall be authorised to sell or supply alcohol until this training is completed. 

Refresher training will be conducted at 12 monthly intervals. Training records shall be kept on 

the premises and produced to the police or an “authorised person” (as defined by Section 13 of 
the Licensing Act 2003) or an authorised Trading Standards Officer of Herefordshire Council 

on demand. 

These premises will have external parties hiring the facilities and therefore will not need to 

train their own staff for such events. 

However on hiring the venue/facilities out they will ask for certain conditions to be agreed in 

order to satisfy the hire terms and conditions.  

This document will be signed by the person responsible for hiring. 

No glass/bottles or open containers will be allowed to be removed from the premises during or 

at the end of an event 

No event where alcohol is available will take place without the supervision of at least two (2) 

stewards 

c) Public safety 

First aid 

A HSE Compliant Industrial High Response First Aid Kit for 21-50 people shall be kept fully 

stocked at the premises and kept behind the bar. Such kit shall contain: 

1 x Guidance Leaflet 

60 x Washproof Plasters 

6 x Eye Pads with Bandage 

8 x Triangular Bandages 

12 x Safety Pins 

16 x Assorted Sterile Dressings 



 

 

  

  

 

 

 

 

      

 

 

 

 

 

 

  

 

 

 

   

   

  

  

 

       

 

 

 

  

 

 

 

   

 

 

 

  

 

 

 

 

 

 

 

 

20 Moist Wipes 

3 Pairs Disposable Gloves 

A register of attendees will be provided for each event (or hiring) and a responsible person will 

be required to complete information regarding numbers of attendees at each function so that, in 

any emergency situation a head count can be undertaken. 

d) The prevention of public nuisance 

Prominent, clear and legible signage (in not less than 32 font bold) shall be displayed at all 

exits to the premises requesting the public to respect the needs of local residents and to leave 

the premises and the area quietly. 

The Premises Licence Holder or DPS must immediately comply with any request to adjust 

noise levels/ frequency spectra made by an ‘authorised person’ (as defined by Section 13 of the 

Licensing Act 2003) or the Police. 

All doors and windows at the premises shall be kept closed after 2300 except during immediate 

access and egress 

'Noise' from the premises must not be 'audible or discernable' within any occupied permanent 

structure where people normally reside or sleep, when assessed with windows and doors 

closed. 'In this conditions; 'Noise' -is defined as sound which is created by entertainment 

consisting of either vocal (recorded or live) or instrumental music (recorded or live) or a 

combination of both. Audible or discernable' -is defined as 'noise' which is distinct above the 

general hubbub of activity on the site which can be identified by the human ear as originating 

from discrete sources from the licensed premises'. 

e) The protection of children from harm 

The premises shall operate a Challenge 25 Policy. Such policy shall be written down and kept 

at the premises. The policy shall be produced on demand of an authorised person’ (as defined 

by Section 13 of the Licensing Act 2003) or the police or an authorised Trading Standards 

Officer of Herefordshire Council. Prominent, clear and legible signage (in not less than 32 font 

bold) shall also be displayed at all entrances to the premises as well as at, at least one location 

behind any bar advertising the scheme operated. 

A written or electronic register of refusals will be kept including a description of the people 

who have been unable to provide required Identification to prove their age. Such records shall 

be kept for a period of 12 months and will be collected on a daily basis by the Designated 

Premises Supervisor and produced to the police or an ‘authorised person’ (as defined by 
Section 13 of the Licensing Act 2003) or an authorised Trading Standards Officer of 

Herefordshire Council on demand. 

No adult entertainment or services or activities must take place at the premises (Adult 

Entertainment includes, but is not restricted to, such entertainment or services which would 

generally include topless bar staff, striptease, lap-table, or pole-dancing, performances 

involving feigned violence or horrific incidents, feigned or actual sexual acts or fetishism, or 

entertainment involving strong and offensive language). 

No person under the age of 18 years shall be permitted to be on the premises after 2300 unless 

accompanied by an adult. 



 

 

 

     

 

 

  

 

 

 

 

  

               

   
 

           

               

                

   
 

 

  

   

       

    

 

           

 

             
                

     
 

  

  

  

 

              

             

                

 

  

  

  

 

           

        

      

                

          

• 
• 

• 

• 
• 
• 

I I I 
I 

Checklist: 

Please tick to indicate agreement 

I have made or enclosed payment of the fee; or 

I have not made or enclosed payment of the fee because this application has been 

made in relation to the introduction of the late night levy. 

I have sent copies of this application and the plan to responsible authorities and 

others where applicable. 

I understand that I must now advertise my application. 

I have enclosed the premises licence or relevant part of it or explanation. 

I understand that if I do not comply with the above requirements my application will 

be rejected. 

IT IS AN OFFENCE, UNDER SECTION 158 OF THE LICENSING ACT 2003, TO MAKE 

A FALSE STATEMENT IN OR IN CONNECTION WITH THIS APPLICATION. THOSE 

WHO MAKE A FALSE STATEMENT MAY BE LIABLE ON SUMMARY CONVICTION 

TO A FINE OF ANY AMOUNT. 

Part 5 – Signatures (please read guidance note 12) 

Signature of applicant (the current premises licence holder) or applicant’s solicitor or other 
duly authorised agent (please read guidance note 13). If signing on behalf of the applicant, 

please state in what capacity. 

Signature 

Date 10.04.2024 

Capacity Chair 

Where the premises licence is jointly held, signature of 2nd applicant (the current premises 

licence holder) or 2nd applicant’s solicitor or other authorised agent (please read guidance 

note 14). If signing on behalf of the applicant, please state in what capacity. 

Signature 

Date 

Capacity 

Contact name (where not previously given) and address for correspondence associated 

with this application (please read guidance note 15) 

Post town Post code 

Telephone number (if any) 




