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HEREFORDSHIRE
COUNCIL






Herefordshire Pedestrian, Access and Cycle Forum

Terms of Reference 

Chairman: Cabinet Member (Highways & Transportation), Herefordshire Council
1. Aim:

To promote walking, cycling and disabled access in Herefordshire through improving the environment and facilities. 

2. Composition:

· In addition to appropriate Officers of the Council, the Forum shall comprise representatives of interested local pedestrian, access and cycle user groups/interests, and representatives of pedestrian, access and cycling organisations, these are classed as Members of the Forum. This Forum is therefore not open to individuals, only group representatives. 

· Additionally there is Associate membership of the Forum, Associate members do not actually attend the Forum meetings but are circulated in on correspondence for information, and may be invited to particular meetings depending on the agenda items. 

· The Cabinet Member for Highways and Transportation shall chair the Forum. Additional relevant Officers will be brought to the meeting depending on the items due for discussion on the agenda.

3. Objectives:

The Forum will have the following objectives to guide its work:

· To support pedestrian, access and cycling improvements in Herefordshire, including policy and schemes, following principles agreed by the Forum.

· To identify issues of major concern for local user groups and organisations.

· To be able to create a mechanism for reviewing proposals and schemes involving pedestrians, cyclists and access, and provide commentary on such.

· To provide advice on the pedestrian, access and cycling aspects of bids for funding.

· To input scheme suggestions for priorities for action in Herefordshire, in respect of pedestrians, cyclists and those with mobility difficulties.

· To follow up progress on these priorities.

4. Timescales:

· The Forum will meet quarterly.

5. Meeting Conduct:

· Format of Agenda: A formal agenda will be set in advance of each meeting. Items may include items raised by groups or the Council, brief updates of major pedestrian, access and cycle schemes.

· Additional items such as presentations on topics of interest can also be scheduled into the agenda as appropriate.

· Items for Any Other Business will need to be submitted 24 hours before the Forum meeting for inclusion.

· The local user groups and organisations will through their own meetings/fora, comment on the design of highways and appropriate development schemes which have been proposed for implementation by the Council to ensure that the needs of pedestrians, cyclists and those with mobility difficulties are considered. 
· The local user groups and organisations will ensure that this forum is informed of the proceedings of these meetings/fora.
· Officers will provide at the first Forum of each year a copy of the proposed Joined Up Programme for attendees. Comments would then be fed back to the appropriate Council representative direct  – not via this forum. Detailed discussion of schemes is not the role of the Herefordshire Pedestrian, Access and Cycle Forum.

· Suggestions for new cycle schemes will need to be submitted each year to the Council for inclusion in the annual revision of cycle schemes for ranking, suggestions for pedestrian and access schemes would need to be put to the relevant area manager.

· Any items raised by representatives of the Council, local user groups, interest groups and organisations will be time limited to a maximum of 15 minutes for each issue, this includes discussion, items will need to have been put forward for the agenda prior to the meeting.

· Any brief update of pedestrian, access and cycle schemes within the meeting, will be brief and strictly managed by the Chair.

· “Any other business” will be time limited around the table. 

· A member of staff from the Highways and Transportation Service will take minutes.

· Minutes of the meeting will be available for any interested persons. (In the longer term it is planned to post these on the Council’s web site).

· The Terms of Reference will be revisited 12 months after their adoption.

Footnotes:
    
    

Membership: representatives of Pedestrian, Access and Cycle local user groups/interests within Herefordshire and organisations, and Council representatives.

Hereford Access for All
Ledbury Access Group

Royal National College
Living Streets Pedestrian Association/ Friends of the Earth

Saint James’ Community Travel Plan
Wheely Wonderful Cycling

Fish on a Bike Adult Cycle Training
Ledbury Area Cycle Forum

RTR Ledbury and CTC Ledbury
International Mountain Bikers Association

CTC
Sustrans

Herefordshire Wheelers
Highways Agency

Police
Age Concern Ledbury and District

Hereford Age Concern
Hereford City Partnership

Hereford Association for the Blind
Cycle Hereford

Council Officers:


Herefordshire Council (Central Area)
Herefordshire Council (North Area)

Herefordshire Council (South Area)
Herefordshire Council (Integrated Transport and Cycling)

Herefordshire Council (Shop Mobility)
Herefordshire Council (Public Rights of Way)

Herefordshire Council (Social Services)

Associates:

Ludlow Cycling Club
Herefordshire Council Staff BUG 

Hereford Hospital BUG
Rotherwas BUG

Leominster and Bromyard Market Towns Officer
Market Towns Officer (Ross based)

Shop Mobility Ross
Chambers of Commerce

Leominster Shop Mobility
Herefordshire Council (School Travel Plans)

Pedalaway
Herefordshire Youth Council
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