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            MultiScreen Advertising Guidance Notes

Introduction

1. Herefordshire Council departments, Herefordshire based not-for-profit organisations, statutory bodies, charities and voluntary/community groups may apply for advertising space.

2. Applications are processed on a ‘’first come, first served” basis and we cannot guarantee advertising space.  We reserve the right to reject applications that we consider irrelevant, inappropriate, out of date, or otherwise not in compliance with Council policies and values.

3. You may apply for a maximum of three slides to be displayed for each news topic/event.  However there is no limit on the number of news topics/events that a department or organisation can apply to advertise.

4. We will contact you as soon as your application has been processed to confirm whether the application has been accepted.  If it has been accepted, an invoice will be posted to you.

5. The applications must be sent at least 2 weeks before the start date of the advert.

What do you get?

1. The adverts are shown in a loop at least 10 times an hour every day.

2. You may apply for multiple adverts but you may have a maximum of 3 slides per advert.

3. The slides are shown in 3 locations on multiple screens:

· Hereford Central Library  -  2 screens (42” & 28”)

· The Bromyard Centre      -  2 screens (42” & 28”)

· The Kington Centre         -  2 screens (28” & 20”)

How much does it cost?

	Slides with completed artwork

	No of slides per event/advert
	Cost per day
	Cost per week
	Cost per

4 weeks

	1
	£1.00
	£5.00
	£15.00

	2
	£2.00
	£10.00
	£25.00

	3
	£3.00
	£15.00
	£30.00


	Text only slides

	No of slides per event/advert
	Cost per day
	Cost per week
	Cost per

4 weeks

	1
	£2.00
	£10.00
	£20.00

	2
	£3.00
	£15.00
	£30.00

	3
	£4.00
	£20.00
	£40.00


Each slide is shown at least 10 times an hour on all of our screens during the opening hours of all three libraries.  Opening hours vary as follows:

	
	Hereford
	Bromyard
	Kington

	Monday
	CLOSED
	08:15 – 21:30
	09:00 – 13:00

	Tuesday
	09:00 – 19:30
	08:15 – 21:30
	09:00 – 18:00

	Wednesday
	09:00 – 19:30
	08:15 – 21:30
	09:00 – 13:00

	Thursday
	09:00 – 17:30
	08:15 – 21:30
	12:00 – 18:00

	Friday
	09:00 – 19:30
	08:15 – 21:30
	09:00 – 13:00

	Saturday
	09:30 – 16:00
	09:00 – 18:00
	09:00 – 13:00

	Sunday
	CLOSED
	09:00 – 18:00
	CLOSED


How to apply

Fill in the section on the application form that is applicable to you:

Either Option 1 - Create your own slides; or

           Option 2 - Your text inputted over a background image

Option 1.   Create your own slides (maximum of 3 slides per advert)

You can create slides using any image editor of your choice (e.g. Photoshop, Paint Shop Pro or Image Composer).

a. Each slide must be in landscape format

b. Each slide must be in the JPEG image format

c. The slide file name must include your contact name, and the date of your 

application, e.g.:  anycompany1_MyName_010106.jpg

d. The slides should then be e-mailed to the contact below.

Option 2.   Your text inputted onto background - either an image you send or one of our templates (maximum of 3 slides per advert)

a. Text only slides – no more than 10 words per slide
b. Text and image slides – these slides can contain up to 10 words each;  these will be overlaid onto a background JPEG image (either an image sent to us or one of our templates)

NB: Each event/advert must be on a separate application form

Further enquiries and completed Applications to:
Abbie Mason, Cultural Services Co-ordination Officer

Email: amason@herefordshire.gov.uk   Tel: 01432 261549
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