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PLANNING APPLICATION REQUIREMENTS
 

INTRODUCTION 

In 2008 the requirements for what constitutes a valid planning application were changed 
by the Town and Country Planning (General Development Procedure) (Amendment) 
(England) Order 2008. The Order creates two sets of requirements for planning (and 
related) applications: the national requirements and the local ones. As a local planning 
authority Herefordshire Council has the power to set out its own local requirements. This 
document sets out both sets of requirements and applies to all applications received on 
or after Monday 7th April 2008. 

This document was subject to consultation with interested parties including local Agents, 
Parish and Town Councils and statutory consultees during January and February 2008. 
Wherever possible the comments received have directly influenced the final document. It 
is anticipated that further reviews of the document will be needed in the light of changing 
legislation, planning policies and practical applications of the principles involved. 

This document covers the requirements for a variety of types of applications including 
those which are not strictly “Planning Applications” such as applications for listed 
building consent, conservation area consent and various others. The National Planning 
Application Forms have nearly 30 variations depending on exactly what is being applied 
for. Where the requirements are specific to a specific type of application then it is made 
clear in the text below. 

This document is divided into three main sections, with three appendices: 
1.	 The different types of application 
2.	 Lists of the information, i.e. the “Requirements”, which apply to each application 

type. 
3.	 An explanation of what information is needed to satisfy the Requirements, and 

the likely circumstances in which they will be needed.
 
Appendices:
 
A.	 Non-mains Sewerage Notes and Form 
B.	 Waste Disposal and Treatment Supplementary Form 
C. Sample Heads of Terms for a Section 106 Agreement 
D. Contacts for further information. 

Planning and related applications will only be acknowledged as valid if all the 
requirements are met in full. If an application is not accepted as valid then the agent (or 
applicant if there is no agent) will be notified as soon as possible, normally within five 
working days. 

Please contact Planning Services (see the “Contacts” section at the end of this 
document) to check on progress with any application. You may also wish to check the 
Council’s website which has details of all valid applications submitted since November 
2005: www.herefordshire.gov.uk 

Andrew Ashcroft Tom Hunt 
Head of Planning Services Chairman of Planning Committee 
March 2008 Herefordshire Council 

Last updated: 18th June 2008 
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Section 1 – Types of Application 

TYPES OF PLANNING APPLICATION 

The national standard planning form, known as 1-APP, covers many different 
types of application. The table below sets out the variations on the form as they 
existed in March 2008 with a brief explanation of the circumstances in which each 
form type applies. Note that only the first nine items in the list below actually 
involve planning applications. 

page Form type Relevant types of development or works 
1 8 Householder Extensions and alterations to houses, changes to 

residential property which do not create additional 
dwelling units 

2 9 Householder in a 
Conservation Area 

Extensions and alterations to house as above, but in 
this case the property is in a conservation area and 
there is some demolition involved. 

3 9 Householder and Listed 
Building Consent 

Extensions and alterations to houses as above, but 
in this case the property is a listed building and the 
works need not only planning but also listed building 
consent. For other types of proposals for Listed 
Buildings see types 8 and 11. 

4 10 Planning Permission The basic planning application form, to be used for 
all development which requires a planning 
application in its own right whether it is a change of 
use or new building operations (or both). 
Development which involves more than just 
extensions to a house, e.g. alterations to a property 
to create new dwelling units will need this form and 
not the householder one. This form is the 
appropriate one for the full range of types of 
development including new buildings of all types and 
material changes of use, also earthmoving and 
engineering operations, and waste disposal or 
treatment. 

5 

6 

12 

13 

Outline application with 
some reserved matters 

Outline application with 
all matters reserved 

It is possible to establish the principle of new 
building projects first with an “Outline” application. 
There is a list of “Reserved Matters” which may not 
need to be submitted at this stage. The Reserved 
matters are: 
Layout, scale, appearance, access and landscaping. 
This form is for use when some of the reserved 
matters are being provided at this stage. 
As above, but with all of the above matters reserved 
for later consideration. 

7 13 Planning permission and 
Conservation Area 
Consent 

Conservation Area Consent is required for 
demolitions in conservation areas. Where a 
development project in a conservation area requires 
some demolition then this form can be used as a 
composite application form to cover both planning 
permission and conservation area consent 
applications. 
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Section 1 – Types of Application 

page Form Type Relevant types of development or works 
8 13 Planning permission and 

listed building consent. 
Where development involves a listed building this 
form can be used as a composite form to cover 
both the planning application and the application 
for listed building consent. (Not all works to a 
listed building will require planning permission). 
This form should be used for alterations to Listed 
Buildings or Structures that are not an existing 
dwelling. 

9 13 Planning permission and 
advertisement consent. 

Commercial development, such as new shop 
fronts, often include an element of advertising. 
This form can be used as a composite application 
for both the planning permission and the 
commercial signage on the new (or altered) 
building. 

10 14 Conservation Area 
Consent 

This form is used when the only works proposed 
are for the demolition (or part demolition) of a 
building in a conservation area. If planning 
permission is also required then use form 7 above 

11 15 Listed building consent This form is used for works to listed buildings 
which do not also require planning permission. If 
the works do need planning permission too then 
use form 8 above 

12 15 Advertisement consent The display of commercial (and other) advertising 
may require the “Express consent” of the Council. 
There is a wide range of “Deemed consent” where 
an application is not required. This form is needed 
where the amount, type and position of the 
advertisements requires the consent of the 
Council 

13 16 Listed building consent 
and advertising consent 

A composite form for use when the proposal 
involves both alterations to a listed building and 
the display of advertising. 

14 

15 

17 

18 

Lawful Development 
Certificate (for existing 
uses or operations) 

Lawful Development 
Certificate (for proposed 
uses or operations) 

Where a development has existed for some time 
without planning permission then it is possible to 
apply for a Lawful Development Certificate which, 
if granted, has the effect of making the use or 
development immune from planning enforcement 
action. 
This is used when seeking a formal decision on 
whether planning permission will be required for 
something which is proposed. 

16 18 Prior Approval for 
Agricultural Development 
involving new buildings 

There is a wide range of “Permitted development” 
which, effectively, already have planning 
permission. However, in some cases the Prior 
Approval of the Council is needed for the siting 
and design of the new building, and confirmation 
is needed that the building is genuinely required in 
connection with agriculture. This form is used for 
Prior Approvals for new agricultural buildings 

Planning Application Requirements (Local) for Herefordshire Page 3 



                            

 

 
   

 
 

 
    
  

 
 

  

  
  

 

 

  

 

 
  

  
  

 
 

   

 
  

 

 
  

 
 

  

 

 
 

 
 

Section 1 – Types of Application 

page Form Type Relevant types of development or works 
17 19 Prior Approval for 

Agricultural Development 
involving new roadways 

As for form 16 above but involving new 
roadways rather than new buildings 

18 19 Prior Approval for 
Agricultural Development 
involving excavations 
and/or the deposit of 
waste on the land 

As for form 16 above but in this case the 
development involves excavations or the deposit 
of waste on the land, including soil and rubble. 
This also includes the creation of farm ponds 
and reservoirs necessary for agriculture. 

19 19 Prior Approval for 
Agricultural Development 
involving the creation of a 
new fish tank 

As above, but for the purposes of commercial 
fish farming. 

20 20 Prior Approval for 
Telecommunications 
development 

The main mobile phone providers are classed as 
“Telecommunications Code Operators” and can 
erect telephone masts up to certain limitations 
subject to the Prior Approval procedure which is 
concerned solely with siting and appearance 
(and not the principle of the development). 

21 21 Hedgerow Removal 
Notices 

For use where it is intended to remove a section 
of countryside hedgerow. 

22 21 Prior Approval for 
Demolitions 

For use when it is intended to demolish a 
residential property which is not in a 
conservation area. 

23 22 Reserved Matters Following the grant of outline permission (see 
items 5 and 6 above) individual reserved matters 
can be made the subject of a separate 
application to seek approval. Development 
cannot commence lawfully until either full 
permission has been granted or Outline 
Permission and the relevant Reserved Matters 
have been approved. 

24 22 Application to vary a 
condition 

Where permission has been granted subject to a 
condition it is possible to apply subsequently to 
vary or dispense with that condition. This is the 
form to use in that circumstance. 

25 23 Application to discharge a 
condition 

In this case the condition is not challenged, but 
the details needed to comply with it are formally 
submitted for approval. 

26 24 Tree Preservation Order 
or Conservation Area 
Tree Application 

Where trees benefit from protection either 
because they are subject to a Tree preservation 
order or are in a Conservation Area then this 
form is used to seek consent for works to the 
tree(s) including, pruning, lopping, topping or 
felling. 
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Section 2 – Requirements by Type of Application 

Introduction 

Important Information Relating to All Applications 

The standard application form 
From 6 April 2008, all planning applications will need to be presented on the standard 
national application form (known as “1-APP”) which will be available electronically. 
However some essential information is not included in the national form and thus the use 
of additional forms will be required especially in respect of drainage and waste matters. 
Paper forms will continue to be available on request (see Contacts Section at the end of 
this document). 

Numbers of Documents 
Note that the normal requirements for all applications in Herefordshire is for a total of six 
copies of forms, plans and supporting documents to be submitted. This is to enable 
copies to be made available in the Info Shops and to Parish/Town Councils in addition to 
placing copies on the Statutory Register, providing copies to the various key consultees, 
and maintaining a working file. If the application is submitted on-line then only one copy 
of everything is required. Where more copies are required then this is noted in the 
appropriate paragraph below. In the case of applications for works to trees and 
hedgerow removal notices only one copy of everything is required. 

Note in respect of all plans. 
All submitted plans and drawings should be identified with a unique plan or drawing 
number. Plan numbers are referred to in decision notices and it is essential that they are 
correctly identified from the beginning of the process. 

The location plan 
All applications must include copies of a location plan based on an up-to-date map. This 
should be at a scale of 1:1250 or 1:2500.  In exceptional circumstances plans of other 
scales may also be required. Plans should wherever possible show at least two named 
roads and surrounding buildings. The properties shown should be numbered or named 
to ensure that the exact location of the application site is clear. 
The application site should be edged clearly with a red line. It should include all land 
necessary to carry out the proposed development – for example, land required for 
access to the site from a public highway, visibility splays, landscaping, car parking and 
open areas around buildings. 
A blue line should be drawn around any other land owned by the applicant, close to or 
adjoining the application site. 

Site and Other Plans 
Copies of the site plan should be submitted. The site plan should be drawn at a scale of 
1:500 or 1:200 and should accurately show:
 
a) the direction of North;
 
b) the proposed development in relation to the site boundaries and other existing 


buildings on the site, with written dimensions including those to the boundaries; 
c) all the buildings, roads and footpaths on land adjoining the site including access 

arrangements; 
1

d) all public rights of way  crossing or adjoining the site;
 
e) the position of all trees on the site, and those on adjacent land that could influence or 


1
 Footpath, bridleway, restricted byway or byway open to all traffic 
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Section 2 – Requirements by Type of Application 

be affected by the development; 
f) the extent and type of any hard surfacing; and 
g) boundary treatment including walls or fencing where this is proposed. 

In addition other plans should be submitted (dependent on the type of application – 
refer to the relevant checklist for specific requirements attached as Appendix A) and 
may include: 

•	 Block plan of the site (e.g. at a scale of 1:100 or 1:200) showing any site boundaries 
Copies of plans should show: any site boundaries; the type and height of boundary 
treatment (e.g. walls, fences etc); the position of any building or structure on the other 
side of such boundaries. 

•	 Existing and proposed elevations (e.g. at a scale of 1:50 or 1:100) 
These should be drawn to a scale of 1:50 or 1:100 and show clearly the proposed 
works in relation to what is already there. All sides of the proposal must be shown and 
these should indicate, where possible, the proposed building materials and the style, 
materials and finish of windows and doors. Blank elevations must also be included; if 
only to show that this is in fact the case. 
Where a proposed elevation adjoins another building or is in close proximity, the 
drawings should clearly show the relationship between the buildings, and detail the 
positions of the openings on each property. 

•	 Existing and proposed floor plans (e.g. at a scale of 1:50 or 1:100) 
These should be drawn to a scale of 1:50 or 1:100 and should explain the proposal in 
detail. Where existing buildings or walls are to be demolished these should be clearly 
shown. The drawings submitted should show details of the existing building(s) as well 
as those for the proposed development. New buildings should also be shown in 
context with adjacent buildings (including property numbers where applicable). 

•	 Existing and proposed site sections and finished floor and site levels (e.g. at a 
scale of 1:50 or 1:100) 
Such plans drawn at a scale of 1:50 or 1:100 should show a cross section(s) through 
the proposed building(s). In all cases where a proposal involves a change in ground 
levels, illustrative drawings should be submitted to show both existing and finished 
levels to include details of foundations and eaves and how encroachment onto 
adjoining land is to be avoided. 
Full information should also be submitted to demonstrate how proposed buildings 
relate to existing site levels and neighbouring development. Such plans should show 
existing site levels and finished floor levels (with levels related to a fixed datum point 
off site) and also show the proposals in relation to adjoining buildings. This will be 
required for all applications involving new buildings. 
In the case of householder development, the levels may be evident from floor plans 
and elevations, but particularly in the case of sloping sites it will be necessary to show 
how proposals relate to existing ground levels or where ground levels outside the 
extension would be modified. Levels should also be taken into account in the 
formulation of design and access statements. 

•	 Roof plans (e.g. at a scale of 1:50 or 1:100) 
A roof plan is used to show the shape of the roof and is typically drawn at a scale 
smaller than the scale used for the floor plans. Details such as the roofing material 
and their location are typically specified on the roof plan. 

Ownership Certificates 
Under section 65(5) of the Town and Country Planning Act 1990, read in conjunction 
with Article 7 of the GDPO, the local planning authority must not entertain an application 
for planning permission unless the relevant certificates concerning the ownership of the 

Planning Application Requirements (Local) for Herefordshire Page 6 



                            

 

 
   

 
 

 

 
 

 
 

 

 
 

 

 
 

 
 

 

 
 

 
  
  

 
 

  
  
  

 

 
 

 
 

 
  
 

 
  

 
 
 

Section 2 – Requirements by Type of Application 

application site have been completed. All applications for planning permission must 
include the appropriate certificate of ownership. An ownership certificate A, B, C or D 
must be completed stating the ownership of the property. 
For this purpose an ‘owner’ is anyone with a freehold interest, or leasehold interest the 
unexpired term of which is not less than 7 years. 

Notice(s) 
A notice to owners of the application site must be completed and served in accordance 
with Article 6 of the GDPO. 

Agricultural Holdings Certificate 
This certificate is required whether or not the site includes an agricultural holding. All 
agricultural tenants must be notified prior to the submission of the application. This 
certificate is not required if the applicant is making an application for reserved matters, 
renewal of temporary planning permission, discharge or variation of conditions, tree 
preservation orders, or express consent to display an advertisement. 

The correct fee (where one is necessary) 

Design and Access Statements 
A Design and Access Statement must accompany applications for both outline and full 
planning permission unless they relate to one of the following: 
•	 A material change of use of land and buildings, (unless it also involves operational 

development); 
•	 Engineering or mining operations; 
•	 Householder developments. 

However, statements are required for householder applications where any part of a 
dwellinghouse or its curtilage falls within one of the following designated areas: 
– Site of Special Scientific Interest 
– Conservation Area 
– Area of Outstanding Natural Beauty 

A Design and Access Statement is a short report accompanying and supporting a 
planning application that should seek to explain and justify the proposal in a structured 
way. The level of detail required in a Design and Access Statement will depend on the 
scale and complexity of the application, and the length of the statement will vary 
accordingly. The Design and Access Statement should cover both the design principles 
and concepts that have been applied to the proposed development and how issues 
relating to access to the development have been dealt with. What is required in a Design 
and Access Statement is set out in Article 4C of the GDPO and DCLG Circular 01/06 – 
Guidance on Changes to the Development Control System . 
Applications for listed building consent will also be required to be accompanied by a 
Design and Access Statement. In particular, such a statement should address: 
(i) 	 the special architectural or historic interest of the building; 
(ii) 	 the particular physical features of the building that justify its designation as a listed 

building; and 
(iii) the building’s setting. 

The legislative requirements are set out in regulation 3A of the Planning (Listed 

Buildings and Conservation Areas) Regulations 1990.
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Section 2 – Requirements by Type of Application 

APPLICATION TYPE 1 
Householder Application

 for Planning Permission for works or extension(s) to a dwelling 
1. National Requirements 
• Completed form which must be signed and dated by either the applicant or the agent 

on behalf of the applicant. 
• The Location Plan which identifies the land to which the application relates drawn to 

an identified scale and showing the direction of North 
• Other plans and drawings or information necessary to describe the subject of the 

application (including: Block plan of the site (e.g. at a scale of 1:100 or 1:200) 
showing any site boundaries 

• Existing and proposed elevations (e.g. at a scale of 1:50 or 1:100) 
• Existing and proposed floor plans (e.g. at a scale of 1:50 or 1:100) 
• Existing and proposed site sections and finished floor and site levels (e.g. at a scale 

of 1:50 or 1:100) 
• Roof plans (e.g. at a scale of 1:50 or 1:100) 
• The completed Ownership Certificate (A, B, C or D – as applicable) as required by 

Article 7 of the Town and Country Planning (General Development Procedure) Order 
1995 

• Agricultural Holdings Certificate as required by Article 7 of the Town and Country 
Planning (General Development Procedure) Order 1995 

• Design and Access Statement, if the property is in a Conservation Area, A.O.N.B. or 
S.S.S.I. 

• The appropriate fee 
• In addition, where Ownership Certificates B, C or D have been completed, notice(s) 

as required by Article 6 of the Town and Country Planning (General Development 
Procedure) Order 1995 must be given and/or published in accordance with this 
Article. 

2. Local Requirements – items required in all cases 
• Plans and elevations must follow the following principles: 

o They must be sufficient to show clearly how the property will look before and 
after the house and/or  its curtilage are altered or extended. 

o They must show the relative positions of adjacent properties 
o On sloping sites the existing natural ground level must be shown on the 

principal elevations, along with any proposed level changes 
o They must be drawn to recognised metric scales 
o The site layout plan should be at a scale of 1:500 to show any neighbouring 

properties, buildings and boundaries accurately along with the access and 
parking arrangements for the house both before and after the proposed 
alterations/extension. The layout plan must also show any hedges and trees 
on the site and proposals for their protection or replacement 

o They must show either the connection points to local services or, if non-mains 
facilities are proposed, the position and form of the drainage and water 
supply facilities 

• Details of external materials must be given either by annotation on the plans or in a 
written statement 

• A note of any pre-application discussions and the name of the Planning Officer who 
gave the advice. 

3. Local Requirements – items required where relevant 
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Section 2 – Requirements by Type of Application 

•	 Biodiversity Survey and Report - where there is a likelihood that the habitat of a 
protected species may be affected by the development 

•	 Daylight/sunlight assessment – where there is a reasonable possibility of 
overshadowing or blocking out light to the living room window(s) of a neighbouring 
residential property 

•	 Flood Risk Assessment – where the development is in, or would encroach into,  
Flood Zones 2 and 3 

•	 Noise Impact Assessment – where the property is in a noise sensitive location 
•	 Explanation (in the Design and Access Statement if one has been submitted – 

otherwise this should be in a supporting statement) as to how the development 
respects the provisions of the Parish Plan or Village Design Statement where one 
has been adopted. 

•	 Archaeology Evaluation Report – specifically to cover foundation design in cases 
where building works are taking place in archaeologically sensitive areas. 

APPLICATION TYPE 2 
Householder Application

 for Planning Permission for works or extension(s) to a dwelling 
and for Conservation Area Consent for demolition in a Conservation Area 

1. National Requirements 
• [The same as for Householder Application type 1 above] 
2. Local Requirements – items required in all cases 
• A Heritage Statement in respect of the part of the works which requires conservation 

area consent for demolition. 
• [All the other requirements as for Householder Application Type 1 above] 
3. Local Requirements – items required where relevant 
• Photographs 
• [The same as for Householder Application Type 1 above plus any relevant 

requirements for Conservation Area Consent Application Type 10 below] 

APPLICATION TYPE 3 
Householder Application

 for Planning Permission for works or extension(s) to a dwelling 
and for Listed Building Consent for works to a Listed Building 

1. National Requirements 
• [The same as for Householder Application type 1 above] 
2. Local Requirements – items required in all cases 
• A Heritage Statement 
• [All the other requirements as for Householder Application Type 1 above] 
3. Local Requirements – items required where relevant 
• Photographs 
• Structural survey (see also the notes on page 33) 
• [The same as for Householder Application Type 1 above plus any relevant 

requirements for Listed Building Consent Application Type 11 below] 
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Section 2 – Requirements by Type of Application 

APPLICATION TYPE 4 
Application for Full Planning Permission

 for operational development or material changes of use 
1. National Requirements 
• Completed form which must be signed and dated by either the applicant or the agent 

on behalf of the applicant. 
• A Location Plan which identifies the land to which the application relates drawn to an 

identified scale and showing the direction of North 
• Other plans and drawings or information necessary to describe the subject of the 

application (including: Block plan of the site (e.g. at a scale of 1:100 or 1:200) 
showing any site boundaries 

• Existing and proposed elevations (e.g. at a scale of 1:50 or 1:100) 
• Existing and proposed floor plans (e.g. at a scale of 1:50 or 1:100) 
• Existing and proposed site sections and finished floor and site levels (e.g. at a scale 

of 1:50 or 1:100) 
• Roof plans (e.g. at a scale of 1:50 or 1:100) 
• The completed Ownership Certificate (A, B, C or D – as applicable) as required by 

Article 7 of the Town and Country Planning (General Development Procedure) Order 
1995 

• Agricultural Holdings Certificate as required by Article 7 of the Town and Country 
Planning (General Development Procedure) Order 1995 

• Design and Access Statement, (except for applications for Engineering Operations or 
for Material Changes of Use where there are no associated operational 
development). 

• The appropriate fee 
• In addition, where Ownership Certificates B, C or D have been completed, notice(s) 

as required by Article 6 of the Town and Country Planning (General Development 
Procedure) Order 1995 must be given and/or published in accordance with this 
Article. 

2. Local Requirements – items required in all cases 
• Plans and elevations must follow the following principles: 

o They must be sufficient to show clearly how the property and site will look 
before and after the development has taken place. In the case of changes of 
use there may be no physical changes to the property – but that needs to 
made clear through the submission of existing plans and elevations and a 
clear statement that no physical changes are proposed. 

o They must show the relative positions of adjacent properties 
o On sloping sites the existing natural ground level must be shown on the 

principal elevations, along with any proposed level changes 
o They must be drawn to recognised metric scales 
o The site layout plan should be at a scale of 1:500 to show any neighbouring 

properties, buildings and boundaries accurately along with the access and 
parking arrangements for the house both before and after the proposed 
alterations/extension. The layout plan must also show any hedges and trees 
on the site and proposals for their protection or replacement 

o They must show either the connection points to local services or, if non-mains 
facilities are proposed, the position and form of the drainage and water 
supply facilities 

• Details of external materials must be given either by annotation on the plans or in a 
written statement 
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Section 2 – Requirements by Type of Application 

• A note of any pre-application discussions and the name of the Planning Officer who 
gave the advice. 

3. Local Requirements – items required where relevant 
• Affordable Housing Statement 
• Air Quality Assessment 
• Archaeological evaluation report – in archaeologically sensitive areas 
• Biodiversity Survey and Report - where there is a likelihood that the habitat of a 

protected species may be affected by the development 
• Daylight/sunlight assessment – where there is a reasonable possibility of 

overshadowing or blocking out light to the living room window(s) of a neighbouring 
residential property 

• Drainage/Sewerage Assessment 
• Environmental Impact Assessment 
• Flood Risk Assessment 
• Heritage Statement 
• Land Contamination Assessment 
• Landfill Statement 
• Landform details –proposed final landforms including levels and sections 
• Landscape Impact Assessment 
• Lighting Impact Assessment 
• Marketing Report 
• Noise Impact Assessment 
• Non-mains Sewerage – supplementary information – see appendix A 
• Open Space/Recreational Needs Assessment 
• Explanation (in the Design and Access Statement if one has been submitted – 

otherwise this should be in a supporting statement) as to how the development 
respects the provisions of the Parish Plan or Village Design Statement where one 
has been adopted. 

• Plans, Photographs and Montages 
• Planning Obligation Agreement Heads of Terms 
• Planning Statement 
• Regeneration Statement 
• Retail Impact Assessment 
• Site Waste Management Plan 
• Statement of Community Involvement 
• Structural Survey 
• Sustainable Travel Plan 
• Topographical survey 
• Transport Assessment 
• Travel Plan 
• Tree Surveys and Proposals 
• Utilities Statement 
• Ventilation/Fume Extraction Details 
• Waste disposal or treatment – supplementary information for all ‘waste’ applications 

– see appendix B 
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Section 2 – Requirements by Type of Application 

APPLICATION TYPE 5 
Outline Application

 for Planning Permission with some matters reserved 
1. National Requirements 
• Completed form which must be signed and dated by either the applicant or the agent 

on behalf of the applicant. 
• A Location Plan which identifies the land to which the application relates drawn to an 

identified scale and showing the direction of North 
• A Block Plan of the site (e.g. at a scale of 1:100 or 1:200) showing any site 

boundaries. 
• The completed Ownership Certificate (A, B, C or D – as applicable) as required by 

Article 7 of the Town and Country Planning (General Development Procedure) Order 
1995 

• Agricultural Holdings Certificate as required by Article 7 of the Town and Country 
Planning (General Development Procedure) Order 1995 

• Design and Access Statement including indicative block plan 
• The appropriate fee 
• Where Ownership Certificates B, C or D have been completed, notice(s) as required 

by Article 6 of the Town and Country Planning (General Development Procedure) 
Order 1995 must be given and/or published in accordance with this Article 

• In addition, DCLG Circular 1/2006 requires that the following minimum information 
should be provided: 

o Use – the use or uses proposed for the development and any district 
development zones within the site identified 

o Amount of development – the amount of development proposed for each use 
o Indicative layout – an indicative layout with separate development zones 

proposed within the site boundary where appropriate 
o Scale parameters – an indication of the upper and lower limits for height, 

width and length of each building within the site boundary 
o Indicative access points – an area or areas in which the access point or 

points to the site will be situated. 
2. Local Requirements – items required in all cases 
• Other plans and drawings or information necessary to describe the reserved matters 

for which approval is sought at this stage.  These should include an indicative layout 
and, in respect of any buildings for which approval is sought at this stage, the 
following: 

o Proposed elevations (e.g. at a scale of 1:50 or 1:100) 
o Proposed floor plans (e.g. at a scale of 1:50 or 1:100) 
o Proposed site sections and finished floor and site levels (e.g. at a scale of 

1:50 or 1:100) 
o Roof plans (e.g. at a scale of 1:50 or 1:100) 

• A note of any pre-application discussions and the name of the Planning Officer who 
gave the advice. 

3. Local Requirements – items required where relevant 
• [The same as for Full Application Type 4 above] 
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Section 2 – Requirements by Type of Application 

APPLICATION TYPE 6 
Outline Application

 for Planning Permission with all matters reserved 
1. National Requirements 
• [The same as for Outline Application Type 5 above] 
2. Local Requirements – items required in all cases 
• A note of any pre-application discussions and the name of the Planning Officer who 

gave the advice 
3. Local Requirements – items required where relevant 
• [The same as for Outline Application Type 5 above] 

APPLICATION TYPE 7 
Application for Full Planning Permission 

and for Conservation Area Consent for Demolition in a Conservation Area 
1. National Requirements 
• [The same as for Full Application Type 4 above] 
2. Local Requirements – items required in all cases 
• A Heritage Statement in respect of the part of the works which requires conservation 

area consent for demolition. 
• A note of any pre-application discussions and the name of the Planning Officer who 

gave the advice 
3. Local Requirements – items required where relevant 
• [The same as for Full Application Type 4 above and any relevant provisions for 

Conservation Area Consent, Application Type 10 below] 

APPLICATION TYPE 8 
Application for Full Planning Permission 

and for Listed Building C onsent for alterations, extensions or demolition of a 
Listed Building 

1. National Requirements 
• [The same as for Full Application Type 4 above] 
2. Local Requirements – items required in all cases 
• A Heritage Statement 
• A note of any pre-application discus sions and the name of the Planning Officer who 

gave the advice 
3. Local Requirements – items required where relevant 
• Structural survey 
• [The same as for Full Application Type 4 above and any relevant provisions for 

Listed Building Consent Application Type 11 below] 

APPLICATION TYPE 9 
Application for Full Planning Permission 

and for Advertisement Consent 
1. National Requirements 
• [The same as for Full Application Type 4 above] plus: 
• Advertisement drawings (at a scale of 1:50 or 1:100) to show advertisement size, 

siting, materials and colours to be used, height above ground, extent of projection 
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Section 2 – Requirements by Type of Application 

and details of method and colour(s) of illumination (where illuminated). 
2. Local Requirements – items required in all cases 
• The advertisement drawings must include details of any existing advertisements on 

the site, making it clear which ones are to be retained and which are to be removed 
• A note of any pre-application discussions and the name of the Planning Officer who 

gave the advice 
• Form of mounting – fixed, hanging, projecting, pole etc 
3. Local Requirements – items required where relevant 
• [The same as for Full Application Type 4 above and any relevant provisions for 

Advertisement Consent, Application Type 12 below] 

APPLICATION TYPE 10 
Conservation Area Consent

 for Demolition in a Conservation Area 
1. National Requirements 
• Completed form which must be signed and dated by either the applicant or the agent 

on behalf of the applicant. 
• A Location Plan which identifies the land to which the application relates drawn to an 

identified scale and showing the direction of North 
• Other plans and drawings or information necessary to describe the subject of the 

application (including: Block plan of the site (e.g. at a scale of 1:100 or 1:200) 
showing any site boundaries 

• Existing (and, if only partial demolition is involved, proposed) elevations (e.g. at a 
scale of 1:50 or 1:100) 

• The completed Ownership Certificate (A, B, C or D – as applicable) as required by 
Article 7 of the Town and Country Planning (General Development Procedure) Order 
1995 

• In addition, where Ownership Certificates B, C or D have been completed, notice(s) 
as required by Article 6 of the Town and Country Planning (General Development 
Procedure) Order 1995 must be given and/or published in accordance with this 
Article. 

2. Local Requirements – items required in all cases 
• Heritage Statement 
• Photographic record of what is to be demolished 
• The Block Plan must show any site boundaries, and buildings and properties on and 

adjacent to the site 
• Statement of proposals (if any) for future use and/or future development proposals 

for the site 
• A note of any pre-application discussions and the name of the Planning Officer who 

gave the advice. 
3. Local Requirements – items required where relevant 
• Biodiversity Survey and Report - where there is a likelihood that the habitat of a 

protected species may be affected by the demolitions 
• Site Waste Management Plan 
• Structural Survey 
• Tree Surveys and Proposals 
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Section 2 – Requirements by Type of Application 

APPLICATION TYPE 11 
Listed Building Consent

 For alterations, extension or demolition of a Listed Building 
1. National Requirements 
• Completed form which must be signed and dated by either the applicant or the agent 

on behalf of the applicant. 
• A Location Plan which identifies the land to which the application relates drawn to an 

identified scale and showing the direction of North 
• Other plans and drawings or information necessary to describe the subject of the 

application (including: Block plan of the site (e.g. at a scale of 1:100 or 1:200) 
showing any site boundaries 

• Existing and proposed elevations (e.g. at a scale of 1:50 or 1:100) 
• Existing and proposed floor plans (e.g. at a scale of 1:50 or 1:100) 
• Existing and proposed site sections and finished floor and site levels (e.g. at a scale 

of 1:50 or 1:100) 
• Plans to a scale of not less than 1:20 to show all new doors, windows, shop-fronts, 

panelling, fireplaces, plaster mouldings and other decorative details 
• Roof plans (e.g. at a scale of 1:50 or 1:100) 
• Design and Access Statement 
• The completed Ownership Certificate (A, B, C or D – as applicable) as required by 

Article 7 of the Town and Country Planning (General Development Procedure) Order 
1995 

• In addition, where Ownership Certificates B, C or D have been completed, notice(s) 
as required by Article 6 of the Town and Country Planning (General Development 
Procedure) Order 1995 must be given and/or published in accordance with this 
Article. 

2. Local Requirements – items required in all cases 
• Heritage Statement 
• Structural survey (see also the notes on page 33) 
• The Block Plan must show any site boundaries, and buildings and properties on and 

adjacent to the site 
• A note of any pre-application discussions and the name of the Planning Officer who 

gave the advice. 
3. Local Requirements – items required where relevant 
• Biodiversity Survey and Report - where there is a likelihood that the habitat of a 

protected species may be affected by the demolitions 
• Photographs and photomontages showing the whole building and its setting and/or 

the particular section of the building affected by the proposals 
• Planning Statement 
• Tree Surveys and Proposals 

APPLICATION TYPE 12 
Advertisement Consent

 for the Display of Advertisements 
1. National Requirements 
• Completed form which must be signed and dated by either the applicant or the agent 

on behalf of the applicant. 
• A plan which identifies the land to which the application relates drawn to an 

identified scale, identifies the location of the site by reference to at least two named 
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Section 2 – Requirements by Type of Application 

roads, identifies the proposed position of the advertisement(s) and shows the 
direction of North 

• Other plans and drawings or information necessary to describe the subject of the 
application (including: Block plan of the site (e.g. at a scale of 1:100 or 1:200) 
showing any site boundaries 

• Existing and proposed elevations (e.g. at a scale of 1:50 or 1:100) 
• Advertisement drawings (at a scale of 1:50 or 1:100) to show advertisement size, 

siting, materials and colours to be used, height above ground, extent of projection 
and details of method and colour(s) of illumination (where illuminated). 

• The appropriate fee 
2. Local Requirements – items required in all cases 
• The advertisement drawings must include details of any existing advertisements on 

the site, making it clear which ones are to be retained and which are to be removed 
• Form of mounting – fixed, hanging, projecting, pole etc 
• A note of any pre-application discussions and the name of the Planning Officer who 

gave the advice 
3. Local Requirements – items required where relevant 
• Lighting Assessment (where the advertisements are to be illuminated) 
• Planning Statement 
• Photographs and Photomontages 

APPLICATION TYPE 13 
Listed Building Consent

 for alteration, extension or demolition of a Listed Building 
and Advertisement Consent 

1. National Requirements 
• Completed form which must be signed and dated by either the applicant or the agent 

on behalf of the applicant. 
• A Location Plan which identifies the land to which the application relates drawn to an 

identified scale, identifies the location of the site by reference to at least two named 
roads, identifies the proposed position of the advertisement(s) and shows the 
direction of North 

• Other plans and drawings or information necessary to describe the subject of the 
application (including: Block plan of the site (e.g. at a scale of 1:100 or 1:200) 
showing any site boundaries 

• Existing and proposed elevations (e.g. at a scale of 1:50 or 1:100) 
• Existing and proposed floor plans (e.g. at a scale of 1:50 or 1:100) 
• Existing and proposed site sections and finished floor and site levels (e.g. at a scale 

of 1:50 or 1:100) 
• Plans to a scale of not less than 1:20 to show all new doors, windows, shop-fronts, 

panelling, fireplaces, plaster mouldings and other decorative details 
• Roof plans (e.g. at a scale of 1:50 or 1:100) 
• Advertisement drawings (at a scale of 1:50 or 1:100) to show advertisement size, 

siting, materials and colours to be used, height above ground, extent of projection 
and details of method and colour(s) of illumination (where illuminated). 

• Design and Access Statement 
• The appropriate fee 
• The completed Ownership Certificate (A, B, C or D – as applicable) as required by 

Article 7 of the Town and Country Planning (General Development Procedure) Order 
1995 
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Section 2 – Requirements by Type of Application 

• In addition, where Ownership Certificates B, C or D have been completed, notice(s) 
as required by Article 6 of the Town and Country Planning (General Development 
Procedure) Order 1995 must be given and/or published in accordance with this 
Article. 

2. Local Requirements – items required in all cases 
• Heritage Statement 
• Form of mounting – fixed, hanging, projecting, pole etc 
• The Block Plan must show any site boundaries, and buildings and properties on and 

adjacent to the site 
• The advertisement drawings must include details of any existing advertisements on 

the site, making it clear which ones are to be retained and which are to be removed 
• A note of any pre-application discussions and the name of the Planning Officer who 

gave the advice. 
3. Local Requirements – items required where relevant 
• Biodiversity Survey and Report - where there is a likelihood that the habitat of a 

protected species may be affected by the works to the listed building 
• Lighting Assessment 
• Photographs and photomontages showing the whole building and its setting and/or 

the particular section of the building affected by the proposals 
• Planning Statement 
• Structural Survey 
• Tree Surveys and Proposals 

APPLICATION TYPE 14 
Application for a Lawful Development Certificate

 for an existing use or operation or activity 
including those in breach of a planning condition 

1. National Requirements 
• Completed form which must be signed and dated by either the applicant or the agent 

on behalf of the applicant. 
• Location Plan which identifies the land to which the application relates drawn to an 

identified scale and showing the direction of North 
• Such evidence verifying the information included in the application as can be 

provided 
• Existing and proposed elevations (e.g. at a scale of 1:50 or 1:100) 
• Such other information as is considered to be relevant to the application 
• The appropriate fee 
2. Local Requirements – items required in all cases 
• In the case of building or engineering operations plans, elevations and sections to 

describe the development. These should include: 
o Existing elevation at a scale of 1:50 or 1:100 
o Existing floor plans at a scale of 1:50 or 1:100 
o Existing site survey plan at a scale of 1:50 or 1:100 

• In the case of uses, documented evidence that the use has existed continuously for 
at least 10 years – such evidence may include financial statements, sworn affidavits, 
written evidence of trading taking place and or other documentary evidence. 

• A note of any pre-application discussions and the name of the Planning Officer who 
gave the advice. 

3. Local Requirements – items required where relevant 
• Photographs 
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Section 2 – Requirements by Type of Application 

• Planning Statement 

APPLICATION TYPE 15 
Application for a Lawful Development Certificate

 for a proposed use or development 
1. National Requirements 
• Completed form which must be signed and dated by either the applicant or the agent 

on behalf of the applicant. 
• A Location Plan which identifies the land to which the application relates drawn to an 

identified scale and showing the direction of North 
• Such evidence verifying the information included in the application as can be 

provided 
• Such other information as is considered to be relevant to the application 
• The appropriate fee 
2. Local Requirements – items required in all cases 
• In the case of building or engineering operations plans, elevations and sections to 

describe the development. These should include: 
o Existing and proposed elevations at a scale of 1:50 or 1:100 
o Existing and proposed floor plans at a scale of 1:50 or 1:100 
o Existing site survey plan at a scale of 1:50 or 1:100 

• A note of any pre-application discussions and the name of the Planning Officer who 
gave the advice. 

3. Local Requirements – items required where relevant 
• Planning Statement 

APPLICATION TYPE 16 
Application for Prior Notification of Proposed Agricultural Development

 for a proposed building 
1. National Requirements 
• Completed form which must be signed and dated by either the applicant or the agent 

on behalf of the applicant. 
• A Location Plan which identifies the land to which the application relates drawn to an 

identified scale and showing the direction of North 
• The appropriate fee 
2. Local Requirements – items required in all cases 
• Plans, elevations and sections to describe the development. These should include: 

o Existing and proposed elevations at a scale of 1:50 or 1:100 
o Existing and proposed floor plans at a scale of 1:50 or 1:100 
o Existing site survey plan at a scale of 1:50 or 1:100 

• Explanation of the purpose of the new building 
• A note of any pre-application discussions and the name of the Planning Officer who 

gave the advice. 
3. Local Requirements – items required where relevant 
• Photographs/photomontages 
• Planning Statement 
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Section 2 – Requirements by Type of Application 

APPLICATION TYPE 17 
Application for Prior Notification of Proposed Agricultural Development

 for a proposed road 
1. National Requirements 
• Completed form which must be signed and dated by either the applicant or the agent 

on behalf of the applicant. 
• A Location Plan which identifies the land to which the application relates drawn to an 

identified scale and showing the direction of North 
• The appropriate fee 
2. Local Requirements – items required in all cases 
• Explanation of the need for the road 
• Type/s and source/s of material to be used and method of construction with sections 
• A note of any pre-application discussions and the name of the Planning Officer who 

gave the advice. 
3. Local Requirements – items required where relevant 
• Planning Statement 

APPLICATION TYPE 18 
Application for Prior Notification of Proposed Agricultural Development

 for proposed excavation/deposit of waste material from the farm 
1. National Requirements 
• Completed form which must be signed and dated by either the applicant or the agent 

on behalf of the applicant. 
• A Location Plan which identifies the land to which the application relates drawn to an 

identified scale and showing the direction of North 
• The appropriate fee 
2. Local Requirements – items required in all cases 
• Topographical survey of existing site including sections and levels 
• Details of final proposed landform including realistic sections from at least 2 

directions, and levels 
• For pools and reservoirs, full details of any embankments, dams, sluices, weirs, 

inflow/overflow mechanisms, quantity and source of water to be held, and reasons 
for need 

• Site Waste Management Plan; to explain the source and or destination of all waste 
materials involved including soil, stone and rubble 

• A note of any pre-application discussions and the name of the Planning Officer who 
gave the advice. 

3. Local Requirements – items required where relevant 
• Details of any trees on the site 
• Planning Statement 

APPLICATION TYPE 19 
Application for Prior Notification of Proposed Agricultural Development

 for proposed fish tank 
1. National Requirements 
• Completed form which must be signed and dated by either the applicant or the agent 

on behalf of the applicant. 
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Section 2 – Requirements by Type of Application 

• A Location Plan which identifies the land to which the application relates drawn to an 
identified scale and showing the direction of North 

• The appropriate fee 
2. Local Requirements – items required in all cases 
• Details of the water tank/s, quantity and source of water to be held, flood protection 

and overflow contingency measures 
• Site Waste Management Plan; to explain the source and or destination of all waste 

materials involved 
• A note of any pre-application discussions and the name of the Planning Officer who 

gave the advice. 
3. Local Requirements – items required where relevant 
• Planning Statement 

APPLICATION TYPE 20 
Application for Prior Notification of Proposed Telecommunications Installations 

1. National Requirements 
• Completed form which must be signed and dated by either the applicant or the agent 

on behalf of the applicant or a written description of the proposed development. 
• A Location Plan which identifies the land to which the application relates drawn to an 

identified scale and showing the direction of North 
• The appropriate fee 
• Evidence that the developer has given notice of the proposed development in 

accordance with condition A.3(1) of Part 24 of Schedule 2 to the Town and Country 
Planning (General Permitted Development) Order 1995 or any order revoking and re­
enacting that Order. 

• Where the proposed development consists of the installation of a mast within three 
kilometres of the perimeter of an aerodrome evidence that the developer has notified 
the Civil Aviation Authority, the Secretary of State for Defence or the Aerodrome 
operator in accordance with condition A.3(2) of Part 24 of Schedule 2 to the Town 
and Country Planning (General Permitted Development) Order 1995 or any order 
revoking and re-enacting that Order. 

2. Local Requirements – items required in all cases 
• A full statement in accordance with the Code of Best Practice on Mobile Phone 

Network Development to include: 
o Technical information including the frequency, modulation characteristics, 

power output, height of the proposed mast and antennas 
o Area of search 
o Alternatives considered 
o “Before” and “After” diagrams to show signal coverage with and without the 

proposed installation 
• Other plans and drawings or information necessary to describe the subject of the 

application including: Block plan of the site (e.g. at a scale of 1:100 or 1:200) 
showing any site boundaries, buildings and properties. 

• Proposed elevations at a scale of 1:50 or 1:100 
• Signed declaration that the equipment and installation fully complies with the ICNIRP 

requirements 
• A note of any pre-application discussions and the name of the Planning Officer who 

gave the advice. 
3. Local Requirements – items required where relevant 

Planning Application Requirements (Local) for Herefordshire Page 20 



                            

                             

 

 
   

 
 

  
  
  
  
  

 
 

 
 

 
 

 
 

 
  

 
  
  
  
 

 
  

 
 

 
 

 
 

 
 

 
 

 
  

 
 

 
 

 
 

 
 

  
  
  
  

 

Section 2 – Requirements by Type of Application 

• Acoustic Report 
• Visual impact assessment 
• Landscape Impact Assessment, to include any landscaping proposals 
• Planning Statement 
• Statement of Community Involvement 

APPLICATION TYPE 21 
Application for Hedgerow Removal Notice 

1. National Requirements 
• Completed form which must be signed and dated by either the applicant or the agent 

on behalf of the applicant to include all the details set out in Schedule 4 to the 
Hedgerow Regulations 1997 

• A plan which clearly shows the location and length of the hedgerow(s) to be 
removed (preferably at a scale of 1:2500) 

• Evidence of the date of planting 
2. Local Requirements – items required in all cases 
• Arboricu ltural implications 
• Ecological Survey 
• Estimate of the age of the hedge if known 
• A note of any pre-application discussions and the name of the Planning Officer who 

gave the advice. 
3. Local Requirements – items required where relevant 
• Archaeology Statement – where the process of removing the hedgerow may require 

earthworks affecting an archaeologically sensitive feature or remains. 

APPLICATION TYPE 22 
Application for Prior Notification of Demolition 

1. National Requirements 
• Completed form which must be signed and dated by either the applicant or the agent 

and gives a written description of the proposed development 
• A statement that the applicant has displayed a site notice in accordance with 

condition A.2(b)(iii) of Part 31 of Schedule 2 to the Town and Country Planning 
(General Permitted Development) Order 1995 or any order revoking and re-enacting 
that Order. 

• The appropriate fee 
2. Local Requirements – items required in all cases 
• A Location Plan which identifies the land and building(s) to which the application 

relates drawn to an identified scale and showing the direction of North 
• Photographs of the building(s) to be demolished – with the position and direction of 

the photographs identified on the site plan 
• A note of any pre-application discussions and the name of the Planning Officer who 

gave the advice. 
3. Local Requirements – items required where relevant 
• Biodiversity Survey and Report 
• Planning Statement 
• Structural Survey 
• Tree survey/arboricultural implications 
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Section 2 – Requirements by Type of Application 

APPLICATION TYPE 23 
Application for Approval of Reserved Matters

 of a previously Granted Outline Planning Permission 
1. National Requirements 
• Completed form which must be signed and dated by either the applicant or the agent 

on behalf of the applicant. 
• Such particulars as are necessary to deal with the matters reserved for subsequent 

approval in the outline planning permission 
• Such plans and drawings as are necessary to deal with the matters reserved in the 

outline planning permission including: 
o  Block plan of the site (e.g. at a scale of 1:100 or 1:200) showing any site 

boundaries 
o Existing and proposed elevations (e.g. at a scale of 1:50 or 1:100) 
o Existing and proposed floor plans (e.g. at a scale of 1:50 or 1:100) 
o Existing and proposed site sections and finished floor and site levels (e.g. at 

a scale of 1:50 or 1:100) 
o Roof plans (e.g. at a scale of 1:50 or 1:100) 

• The appropriate fee 
2. Local Requirements – items required in all cases 
• The Location Plan 
• Plans and elevations must follow the following principles: 

o They must show the relative positions of any adjacent properties 
o On sloping sites the existing natural ground level must be shown on the 

principal elevations, along with any proposed level changes 
o The site layout plan should be at a scale of 1:500 to show any neighbouring 

properties accurately along with the access and parking arrangements for the 
development The layout plan must also show any hedges and trees on the 
site and proposals for their protection or replacement 

o They must show either the connection points to local services or, if non-mains 
facilities are proposed, the position and form of the drainage and water 
supply facilities 

• Details of external materials must be given either by annotation on the plans or in a 
written statement 

• Design and Access Statement (where one was not submitted with the outline 
application) or updated Design and Access Statement in all other cases. 

• A note of any pre-application discussions and the name of the Planning Officer who 
gave the advice. 

3. Local Requirements – items required where relevant 
• [the same as for Full Application Type 4 above] 

APPLICATION TYPE 24 
Application for Removal or Variation of a Condition 

following the grant of Planning Permission
 (Section 73 of the Town and Country Planning Act 1990) 

1. National Requirements 
• Completed form which must be signed and dated by either the applicant or the agent 

on behalf of the applicant. 
• The completed Ownership Certificate (A, B, C or D – as applicable) as required by 

Article 7 of the Town and Country Planning (General Development Procedure) Order 
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Section 2 – Requirements by Type of Application 

1995 
• Agricultural Holdings Certificate as required by Article 7 of the Town and Country 

Planning (General Development Procedure) Order 1995 
• In addition, where Ownership Certificates B, C or D have been completed, notice(s) 

as required by Article 6 of the Town and Country Planning (General Development 
Procedure) Order 1995 must be given and/or published in accordance with this 
Article. 

• Design and Access Statement, where required. 
• The appropriate fee 
2. Local Requirements – items required in all cases 
• Planning Statement to identify the permission and condition(s) concerned and to 

explain why the condition(s) is(are) no longer necessary or require(s) variation, and 
to identify the likely impacts of the change. 

• Site Location Plan 
• Where the condition relates to built development, plans and elevations must follow 

the following principles: 
o They must be sufficient to show clearly how the property will look before and 

after the development. 
o They must show the relative positions of adjacent properties 
o On sloping sites the existing natural ground level must be shown on the 

principal elevations, along with any proposed level changes 
o They must be drawn to recognised metric scales 
o The site layout plan should be at a scale of 1:500 to show any neighbouring 

properties accurately along with the access and parking arrangements for the 
house both before and after the proposed alterations/extension. The layout 
plan must also show any hedges and trees on the site and proposals for their 
protection or replacement 

o They must show either the connection points to local services or, if non-mains 
facilities are proposed, the position and form of the drainage and water 
supply facilities 

• A note of any pre-application discussions and the name of the Planning Officer who 
gave the advice. 

3. Local Requirements – items required where relevant 
• [all as required for the original grant of planning permission] 

APPLICATION TYPE 25 
Application for Approval of Details Reserved by a Condition 

following the grant of Planning Permission 
1. National Requirements 
• [None] 
2. Local Requirements – items required in all cases 
• A letter or written statement to identify the permission and condition(s) concerned 

and to explain the details which are being submitted. 
• The written scheme or details required by the condition/s 
• A note of any pre-application discussions and the name of the Planning Officer who 

gave the advice. 
3. Local Requirements – items required where relevant 
• [all as required for the original grant of planning permission where relevant to the 

condition(s) concerned] 
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Section 2 – Requirements by Type of Application 

APPLICATION TYPE 26 
Application for Tree Works: 

(1) Tree subject to a Tree Preservation Order 
(2) Works to a tree in a Conservation Area 

1. National Requirements 
• [None] 
2. Local Requirements – items required in all cases 
• Completed form which must be signed and dated by either the applicant or the agent 

on behalf of the applicant. 
• Site Location Plan 
• For works to a tree the subject of Tree Preservation Order or in a Conservation Area: 

o Scale plan showing the location of all relevant trees (this may include 
adjacent trees which are not the subject of proposals but may be in proximity 
to the affected trees) 

o A full and clear specification of the works to be carried out 
o A statement of reasons for the work 
o Evidence in support of the proposed works including a report by an 

arboriculturalist or horticultural adviser if your reasons relate to the health or 
safety of the tree, and/or a report by an engineer or surveyor if subsidence 
damage is alleged 

o Method statement for the works 
• Photographs of the tree(s) and any alleged damage or weaknesses in them 
• A note of any pre-application discussions and the name of the Planning or other 

Officer who gave the advice. 
3. Local Requirements – items required where relevant 
• Biodiversity Statement 
• Tree survey of the whole site 
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Section 3 – List of Requirements and Indication of Where Relevant 

Local Requirement Where Relevant What Is Required Reference for Further 
Advice 

Affordable Housing Schemes for new housing which A statement setting out what the identified Affordable Housing 
Statement meet the thresholds for the 

provision of affordable housing in 
the Unitary Development Plan 

housing need is for the locality and how the 
scheme proposes to meet that need. This will 
normally include details of tenure, house 
type(s) and locations of affordable houses 
within the scheme. There will also be a 
Section 106 Agreement in most cases and 
should therefore include draft Heads of Terms 
of the agreement. 

Supplementary Planning 
Document. 
PPS3, Housing 

Air Quality Assessment Where development is inside or 
adjacent to an Air Quality 
Management Area (AQMA) or 
where the development may result 
in the designation of an AQMA, or 
would otherwise compromise the 
Council’s Air Quality Action Plan 

A statement setting out the full impact of the 
development on the AQMA and how the 
development deals with the issue of air quality 
generally 

PPS 23, Planning and 
Pollution Control 

Archaeological Where development involving any A statement setting out what steps have been PPG16 
Evaluation Report excavation is proposed in an 

archaeologically sensitive area 
taken to establish the likelihood of 
archaeological remains existing on the site. 
This may require a desk study or test pits 
undertaken by a suitably qualified person 

Archaeological Advisor 

Archaeology and 
Development 
Supplementary Planning 
Document 2008 

Biodiversity Survey and 
Report 

Where a proposed development 
may have possible impacts on 
wildlife and biodiversity, information 
should be provided on existing 
biodiversity interests and possible 
impacts on them to allow full 

At least a Phase 1 Habitat Survey. 
Where proposals are being made for 
mitigation and/or compensation measures 
information to support those proposals will be 
needed. Where appropriate, accompanying 
plans should indicate any significant wildlife 

Planning Policy Statement 
9: Biodiversity and 
Geological Conservation 
(PPS9) (August 2005), 
PPS9 is accompanied by a 
Government Circular: 
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Section 3 – List of Requirements and Indication of Where Relevant 

Local Requirement Where Relevant What Is Required Reference for Further 
Advice 

consideration of those impacts. 
For example, barn conversion 
schemes or works involving roof 
spaces in mature buildings may 
disturb bat roosts. Sites with ponds 
may well have habitats capable of 
supporting a population of protected 
newts. 
Any development which would 
affect any of the following 
designated sites or areas: SACs, 
SSSIs, SWS, SINCs or BAP 
habitats. 
Any development which would 
affect significant habitats or wildlife 
corridors. 

habitats or features and the location of 
habitats of any species protected under the 
Wildlife and Countryside Act 1981, the 
Conservation (Natural Habitats etc) 
Regulations 1994 or the Protection of Badgers 
Act 1992. Applications for development which 
would affect areas designated for their 
biodiversity interests are likely to need to 
include assessments of impacts and 
proposals for long term maintenance and 
management. This information might form part 
of an Environmental Statement, where one is 
necessary. Certain proposals which include 
work such as the demolition of older buildings 
or roof spaces, removal of trees, scrub, 
hedgerows or alterations to water courses 
may affect protected species and will need to 
provide information on them, any potential 
impacts for them and any mitigation proposals 
for such impacts. 

Biodiversity and Geological 
Conservation – Statutory 
obligations and their impact 
within the planning system 
(ODPM Circular 06/2005, 
Defra Circular 01/2005 and 
Planning for Biodiversity 
and Geological 
Conservation: A Guide to 
Good Practice 

Biodiversity Supplementary 
Planning Document 

Contaminated Land Where the development affects a An assessment to establish where the Planning Policy Statement 
Assessment site where contamination is known 

or suspected or the proposed 
use would be particularly vulnerable 
to ground contamination. Previously 
developed land often requires this 
assessment. 

development is safe to proceed and any 
mitigation measures. A sequential test should 
be undertaken, starting with a desk study. 

23. Planning and Pollution 
Control 

Daylight/Sunlight 
Assessment 

Where new buildings or extensions 
to existing ones would be likely to 
block out the sunlight or daylight to 

In the case of household extensions a 
diagram to illustrate the “45 degree” rule – i.e. 
to show if the extension projects forward of a 

The Building Research 
Establishment provides 
guidance on daylight 
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Section 3 – List of Requirements and Indication of Where Relevant 

Local Requirement Where Relevant What Is Required Reference for Further 
Advice 

windows of habitable rooms of 
nearby dwellings. 

line (on plan) drawn from the cill of the 
neighbour’s living room window at an angle of 
45 degrees from the centre line of the window. 
In the case of new housing estates a more 
comprehensive assessment may be required 

assessments. 
RICS Books also publish 
“Rights of Light and How to 
Deal With Them: 3rd Edition 
2001” by John Anstey 

Drainage/Sewerage In all cases where the development Where connection is proposed to existing See the explanatory notes 
Assessment would give rise to any change in 

connections to water supply, 
connection to exiting services, or 
the provision of new 
drainage/sewerage facilities to 
serve the development. 

mains or services the route(s) of the 
connection(s) should be shown on the site 
layout plan. (This may involve impacts on 
trees or hedgerows in which case those 
impacts should be identified). Where 
independent facilities are proposed the 
“Sewerage Form” attached as an appendix to 
this document must be submitted. 

which accompany the 
Sewerage Form (section 4 
of this document) 

Environmental Impact Where specified in accordance with An Environmental Statement in accordance Circular 02/99 
Assessment the Town and Country Planning 

(Environmental Impact 
Assessment) Regulations (1999) 

with the regulations and the Scoping Opinion 
where one has been issued. 

Final Landform details 
(see also Topographical 
Survey) 

In earthmoving and engineering 
operations, hardstandings, 
embankments, excavations, 
landfilling or land raising 

Detailed plans including levels and realistic 
sections, construction method, timescales 

Defra soil handling 
guidance available on their 
website 

Flood Risk Assessment Planning applications for 
development proposals of 1 hectare 
or greater in Flood Zone 1 and all 
proposals for new development 
located in Flood Zones 2 and 3 
must be accompanied by a Flood 
Risk Assessment (FRA). 

At the planning application stage, an 
appropriate Flood Risk Assessment (FRA) 
will be required to demonstrate how flood risk 
from all sources of flooding to 
the development itself and flood risk to others 
will be managed now and taking 
climate change into account. The Flood Risk 
Assessment (FRA) should identify and assess 

Planning Policy Statement 
25: ‘Development and Flood 
Risk’ (December 2006) 
provides comprehensive 
guidance for both local 
planning authorities 
and applicants in relation to 
the undertaking of flood risk 
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Section 3 – List of Requirements and Indication of Where Relevant 

Local Requirement Where Relevant What Is Required Reference for Further 
Advice 

the risks of all forms of flooding to and from assessments and the 
the development and demonstrate how these responsibilities for 
flood risks will be managed, taking climate controlling development 
change into account. For major developments where it may be directly 
in Flood Zone 1, the FRA should identify affected by flooding or 
opportunities to reduce the probability and affect flooding elsewhere. 
consequences of flooding. 

Heritage Statement Where the works involve works to a 
listed building, or works of 
demolition in a conservation area or 
a planning application for 
development which affects any or 
all of: 
• A listed building 
• The setting of a listed building 
• A conservation area 
• An area of archaeological 

interest 
• A scheduled ancient monument 
• A scheduled historic park or 

garden 
• A known battlefield site 

A Heritage Statement which includes plans 
showing historic features that may 
exist on or adjacent to the application site 
including listed buildings and 
structures, historic parks and gardens, and 
historic battlefields. A heritage 
statement will be required in respect of 
proposals involving the disturbance of 
ground within an Area of Archaeological 
Potential as defined in the Unitary 
Development Plan or in other areas which are 
the subject of major development proposals or 
significant infrastructure works and where 
archaeological remains may survive, as may 
be specified in pre-application advice. If an 
application affects such a site an 

Planning Policy Guidance 
Note 15 ‘Planning and the 
Historic Environment’, 
(September 1995) 
paragraphs 3.16 to 3.19. 
For archaeological 
remains, advice is provided 
in Planning Policy Guidance 
Note 16 
‘Archaeology and Planning’ 
(November 1990) section B, 
paragraphs 18 to 26. 

Note that for householder 
developments or other minor works 
the Heritage Statement can be 

applicant may need to commission an 
assessment of existing information and submit 
the results as part of the application 

included as a section in the Design 
and Access Statement. 
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Section 3 – List of Requirements and Indication of Where Relevant 

Local Requirement Where Relevant What Is Required Reference for Further 
Advice 

Landfill Statement Where the site is on or adjacent to a 
known landfill site, or involves land 
filling operations itself. 

Applicants should provide sufficient 
information to enable the waste 
planning authority to fulfil its requirements 
under the Landfill (England and 
Wales) Regulations 2002. This information 
may be provided as part of the 
Environmental Impact Assessment 

Planning Policy Statement 
23 ‘Planning and Pollution 
Control’, in particular Annex 
2. 
Planning Policy Statement 
10 ‘Planning for Sustainable 
Waste Management’ and its 
Companion Guide. 
The Environment Agency 
can also advise. 

Landscape (and Visual) Where development is of a scale A Landscape and Visual Impact Assessment County Landscape 
Impact Assessment which would make it conspicuous in 

the landscape – especially in one of 
the County’s two AONBs. 

prepared to published standards Character Assessment. 
“Guidelines for Landscape 
and Visual Impact 
Assessment” as published 
by the Landscape Institute 
and Institute for 
Environmental management 
and Assessment 

Lighting Impact Where significant levels of external Details of the lighting scheme. In the case of, ‘Lighting in the countryside: 
Assessment lighting are proposed, especially for 

outdoor sporting facilities or 
commercial developments with 
illuminated forecourts or other 
outdoor areas which need 
illumination. 

for example, illuminated sports pitches the 
details should include plans to show “Lux 
levels” in and adjacent to the site – along with 
full details of the hours of illumination. 

Towards good 
practice (1997) 

Marketing Report For all barn conversions in rural 
areas 

Details of marketing over a period of at least 
six months to demonstrate the scope for non­
residential use of the building(s). 

The Supplementary 
Planning Guidance on Re-
Use of Rural Buildings in 
Herefordshire. 
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Section 3 – List of Requirements and Indication of Where Relevant 

Local Requirement Where Relevant What Is Required Reference for Further 
Advice 

Noise Impact 
Assessment 

Applications for residential 
development in a noise sensitive 
area, or proposals for potentially 
noisy uses close to noise sensitive 
development will need a noise 
impact assessment 

See guidance in PPG24 PPG24, Planning and Noise 

Non-Mains Sewerage 
Supplement 

Where a development will require 
non-mains sewerage 

Completion of supplementary form, see 
appendix A 

See notes in Appendix A 

Open 
Space/Recreational 
Needs Assessment 

Where a development entails the 
loss of outdoor sports facilities or 
any public open space will require 
an Assessment to demonstrate the 
consequences of the loss and any 
proposed mitigation 

Details of the facility to be lost and how any 
subsequent deficiency will be made good 

PPG17, Planning for Open 
Space, Sport and 
Recreation. 

Parish Plans Any development in a Parish where 
there is an adopted Parish Plan (the 
up to date list is published on the 
Council’s website) 

Specific reference in the Design and Access 
Statement to assess how the development 
respects the provisions of the Parish Plan. 

Plans, Photographs and 
Montages 

Details required for scale plans are 
listed in the Requirements in the 
previous section. Photomontages 
will be required where development 
is likely to have an impact on the 
street scene or as part of a 
Landscape Assessment. A 
photographic record of the buildings 
which are to be demolished. 

Plans and photomontages to show the impact 
that development will have on the street scene 
or wider landscape. This is likely to be 
necessary to assess the impact on the 
appearance of Conservation Areas, the setting 
of listed buildings, and/or the impact on the 
landscape qualities of the county especially in 
the AONBs. 

PPG15, Planning and the 
Historic Environment 

Planning Obligation 
Agreements – Heads of 
Terms 

Planning obligations (Section 106 
Agreements) are agreements 
negotiated between the Council and 

A Draft Section 106 Agreement or a Draft 
Heads of Terms consistent with the SPD. 
As a minimum this should include: 

A pre-application discussion 
is vital to ensure that the 
application is processed 
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Section 3 – List of Requirements and Indication of Where Relevant 

Local Requirement Where Relevant What Is Required Reference for Further 
Advice 

developers and are intended to • A Statement of the Heads of Terms quickly and efficiently. 
make acceptable development that • Initial estimates of financial contributions In addition to the SPD 
would otherwise be unacceptable in necessary further advice is available 
planning terms. • Any areas of land to be transferred to the in: 
The need for these is set out in the Council or its nominees ODPM Circular 05/05 
Council’s Supplementary Planning • Affordable Housing Statement – number, DCLG – Planning 
Document, adopted in 2008 tenure, RSL 

• Contributions to Transport, Community 
Services, Children and Young People, 
Open Space/Sport, Town Centres, Waste, 
Biodiversity and Landscape. 

• Agreement to the 2% levy 

Obligations: Practice 
Guidance 
Also see Appendix C 

A S106 Agreement can only 
be signed by parties who 
own or control the land 
involved. It is important that 
Proof of Title is also 
provided at the time of the 
application. 

Planning Statement A Planning Statement may be 
useful in any case to bring together 
the complete range of additional 
statements and to give an overall 
context to the application statement. 
Provided all the other Requirements 
have been met then a Planning 
Statement will be discretionary. 

A statement to give an overall context to the 
development. A planning statement identifies 
the context and need for a proposed 
development and includes an assessment of 
how the proposed development accords with 
relevant national, regional and local planning 
policies. It may also include details of 
consultations with the local planning authority 
and wider community/statutory consultees 
undertaken prior to submission. However, a 
separate statement on community 
involvement may also be appropriate. 

Regeneration Statement Where a scheme involves the Applications in one of the urban areas 
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Section 3 – List of Requirements and Indication of Where Relevant 

Local Requirement Where Relevant What Is Required Reference for Further 
Advice 

redevelopment of a previously 
developed site over 0.5 hectares in 
area and in Hereford City or the 
Market Towns of Bromyard, 
Kington, Ledbury, Leominster and 
Ross. 

involving a significant site for redevelopment 
must be accompanied by a supporting 
statement of any regeneration benefits from 
the proposed development, including: details 
of any new jobs that might be created or 
supported; the relative floorspace totals 
for each proposed use (where known); any 
community benefits; and reference 
to any regeneration strategies that might lie 
behind or be supported by the proposal. 

Retail Impact Retail Impact Assessments are The coverage and detail of the retail impact PPG6, Planning for Town 
Assessment required for all retail and leisure 

developments over 2,500 square 
metres gross floorspace, and may 
be required for smaller 
developments such as those likely 
to have a significant impact on 
smaller centres. Impact 
assessments should also be 
provided for applications for other 
main town centre uses when they 
are in an edge of centre or out of 
centre location and not in 
accordance with the Unitary 
Development Plan 

assessment should reflect the scale of the 
proposed development and its local context. 
This will normally require evidence to justify 
that a need exists and, if it does, an 
assessment of both quantitative and 
qualitative nature of the need. The impact 
statement should then go on to address the 
impact on existing retail centres and 
demonstrate how that impact will be managed. 

Centres 

Sewerage – see under 
Non-mains Sewerage 
Site Waste 
Management Plan 

These are advisable for all new 
development other than 

An assessment of the waste likely to be 
generated by the development and details of 

The code of practice 
published by the DTI 
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Section 3 – List of Requirements and Indication of Where Relevant 

Local Requirement Where Relevant What Is Required Reference for Further 
Advice 

Householder development. The 
legal requirement is set out in the 
Site Waste Management Plans 
Regulations 2008, (SI. 2008 
no.324). 

how it is to be minimised and, where not 
eliminated, how it will be dealt with. 

in 2004 ‘Site Waste 
Management Plans: 
guidance for construction 
contractors and clients’. 

Statement of 
Community Involvement 

This is required for all “Significant” 
applications as defined by the 
Herefordshire Council Statement of 
Community Involvement 2007. 

A statement to explain what measures have 
been undertaken to inform and involve the 
local community in the preparation of the 
development proposals, and how those 
measures have influenced the development. 

Further guidance on 
Statements of Community 
Involvement is available in 
Chapter 7 of Creating Local 
Development Frameworks: 
A Companion Guide to 
PPS12 (November 2004). 

Structural Survey For all proposals involving the re­
use of rural buildings. 
For works involving substantial 
reconstruction of listed buildings 
For tree applications where 
structural damage is given as the 
justification for felling tree(s) 

In the case of the re-use of rural buildings a 
full structural survey is required to 
demonstrate the practicality of converting the 
existing building rather than substantially 
reconstructing it. 
In the case of listed buildings the guidance on 
heritage statements is relevant. 
In the case of tree applications evidence is 
needed of precisely what structural damage is 
alleged and the tests undertaken to 
demonstrate it. 

Sustainable travel plan For proposals involving community 
and tourism/recreational facilities 
likely to attract significant numbers 
of visitors 

Details of proposals to reduce car use by 
promoting public transport or bike use, 
arrangements for minimising visitor traffic by 
minibus collection, car sharing, group travel 
etc 

Sustainable Travel Officer 

Topographical Survey 
(see also Final 

In earthmoving and engineering 
operations, hardstandings, 

Detailed plans of existing site including levels 
and realistic sections, 
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Section 3 – List of Requirements and Indication of Where Relevant 

Local Requirement Where Relevant What Is Required Reference for Further 
Advice 

Landform details) embankments, excavations, 
landfilling or land raising 

Transport Assessment For any commercial development in 
excess of 1,000 sq metres 
floorspace and for residential 
schemes in excess of 50 houses. 

The coverage and detail of the Transport 
Assessment (TA) should reflect the scale of 
the development and the extent of the 
transport implications of the proposal. For 
smaller schemes the TA should simply outline 
the transport aspects of the application, while 
for major proposals, the TA should illustrate 
accessibility to the site by all modes of 
transport, and the likely modal split of journeys 
to and from the site. It should also give details 
of proposed measures to improve access by 
public transport, walking and cycling, to 
reduce the need for parking associated with 
the proposal, and to mitigate transport 
impacts. 

Further guidance 
will be found in Guidance 
on Transport Assessment, 
published by the 
Department for Transport 
(March 2007). 

Travel Plan For any commercial development in 
excess of 1,000 sq metres 
floorspace and for residential 
scheme is excess of 50 houses. 

A (draft) travel plan should outline the way in 
which the transport implications of the 
development are going to be managed in 
order to ensure the minimum environmental, 
social and economic impacts. The (draft) 
travel plan should have a strategy for its 
implementation that is appropriate for the 
development proposal under consideration. It 
should identify the travel plan coordinator, the 
management arrangements for the plan – e.g. 
a steering group and the development 
timetable. The strategy should also include 
activities for marketing and promoting the plan 

PPG13, Transport 
Further advice is available 
in “Using the planning 
process to secure travel 
plans: best practice 
guidance for local 
authorities, developers and 
occupiers” [ODPM and DfT, 
2002] and Making residential 
travel plans work [DfT, 2007]. 
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Section 3 – List of Requirements and Indication of Where Relevant 

Local Requirement Where Relevant What Is Required Reference for Further 
Advice 

to occupiers, users, visitors and residents of 
the site. 

Tree Surveys and Any application on a site where Information will be required on which trees are Full guidance on the survey 
Proposals there are trees within the 

application site, or on land adjacent 
to it that could influence or be 
affected by the development 
(including street trees). 

to be retained and on the means 
of protecting these trees during construction 
works. This information should be 
prepared by a suitably qualified and 
experienced arboriculturist. 

information, protection plan 
and method statement that 
should be provided with an 
application is set out in the 
current BS5837 ‘Trees in 
relation to construction – 
Recommendations’. Using 
the methodology set out in 
the BS should help to 
ensure that development is 
suitably integrated with 
trees and that potential 
conflicts are avoided. 

Utilities Statement A utilities statement should include 
how an application connects to 
existing utility infrastructure 
systems. Most new development 
requires connection to existing 
utility services, including electricity 
and gas supplies, 
telecommunications and water 
supply, and also needs connection 
to foul and surface water drainage 
and disposal Two planning issues 
arise; firstly, whether the existing 
services and infrastructure have 
sufficient capacity to accommodate 

Utilities statements should demonstrate: 
(a) that the availability of utility services has 
been examined and that the proposals would 
not result in undue stress on the delivery of 
those services to the wider community; 
(b) that proposals incorporate any utility 
company requirements for substations, 
telecommunications equipment or similar 
structures; 
(c) that service routes have been planned to 
avoid as far as possible the potential for 
damage to trees and archaeological remains. 
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Section 3 – List of Requirements and Indication of Where Relevant 

Local Requirement Where Relevant What Is Required Reference for Further 
Advice 

the supply/service demands which 
would arise from the completed 
development, and secondly, 
whether the provision of services on 
site would give rise to any 
environmental impacts, for 
example, excavations in the vicinity 
of trees or archaeological remains. 

Ventilation/Fume Hot food takeaways, restaurants Details of the position and design of ventilation 
Extraction Details and hotels. 

This information (excluding odour 
abatement techniques unless 
specifically required) will also be 
required for significant retail, 
business, industrial or leisure or 
other similar developments where 
substantial ventilation or extraction 
equipment is proposed to be 
installed. 

and extraction equipment, including odour 
abatement techniques and acoustic noise 
characteristics 

Village Design Any development in a Parish where Specific mention in the Design and Access List of Village Design 
Statement. there is an adopted Village Design 

Statement (see list on Council’s 
website) 

Statement to explain how the development 
respects the provisions of the Village Design 
Statement. 

Statements on Council’s 
website 

Visual Impact 
Assessment 

[see “Landscape Assessment” 
above] 

[see “Landscape Assessment” above] 

Waste Disposal or 
Treatment Supplement 

Any development involving waste 
disposal, treatment or transfer 
including soil, stone, rubble 

Completion of the Waste Supplement form 
found in appendix B below 
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Section 3 – List of Requirements and Indication of Where Relevant 
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Appendix A – Non-Mains Sewerage Notes and Form 

DETR CIRCULAR 03/99 – PLANNING REQUIREMENTS IN RESPECT OF THE USE OF NON-MAINS 
SEWERAGE FOR NEW DWELLING UNITS 

EXPLANATORY NOTES TO ACCOMPANY THE FORM 

DETR Circular 03/99, relating to the use of non-mains sewerage arrangements, came into effect on 1st 

April 1999 and places the responsibility on the developer to demonstrate that a new development is to 
be effectively served by an adequate sewerage system.  Applications for planning permission where 
foul drainage is to discharge to any new non-mains sewerage now need to be supported prior to 
registration by an assessment of the likely effects of using septic tanks, cesspools and package 
sewage treatment plants.  This also applies for an existing system if extra use will be made of it, for 
example in the conversion of farm buildings to dwellings or holiday lets. 

For Septic Tanks soil porosity (percolation) tests are seen as an integral part of the assessment 
and should be carried out before submitting a planning application. Where septic tanks are 
unlikely to produce an acceptable solution the advice is that the application may be refused. 
This decision would of course take into account the views of the Environment Agency and other 
bodies including the Council’s own Environmental Health and Building Control Departments. 

Cesspools will now be discouraged, but any proposal will need to be supported by full details of 
capacity and size, and may need an agreement as to maintenance and regular emptying, 

Package sewage treatment plants are considered a sustainable alternative to septic tanks, but we 
will need details of the product type, capacity, and whether the final discharge will be to a 
ground soakaway or watercourse. The Environment Agency advise that for soakaways, 
percolation tests will still be needed, and if discharge is to be to a watercourse, a Consent to 
Discharge will be needed. However we can register applications of this type prior to receiving 
the results. 

For all types of non-mains sewerage we will need a block plan showing the location of the chosen 
system, and the extent of any soakaway area. 

The form overleaf asks you for the basic information, and will comprise part of your application.  You 
may wish to hold your application pending percolation test results, as applications may be delayed or 
refused if adequate information is not supplied. 

If you need further advice, please contact the Planning Officer for your area, or Building Control 
Section. 
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Appendix A – Non-Mains Sewerage Notes and Form 

USE OF NON-MAINS SEWERAGE ARRANGEMENTS 
(THIS FORM TO COMPRISE PART OF THE PLANNING APPLICATION) 

Site address: 

Please enter details where relevant and use the tick boxes 

Package Sewage Treatment Plant 

Product type: 

Capacity: 

A copy of the manufacturer’s specification/brochure is enclosed 

Has a maintenance contract been agreed for the plant? if yes enclose copy 

Final discharge will be to:- ground soakaway              watercourse 

Note: if discharge is to soakaway, a percolation test is necessary. (see below) 
If to a watercourse, a Discharge Consent is necessary. 

Has a Discharge Consent been granted by the Environment Agency ?  if yes enclose copy 

Septic Tank 

Capacity of tank: Number of chambers: 

Number of persons the tank will serve: 
a percolation test is necessary.  (see below) 

Please use this section for either option: 
A percolation test to BS 6297 has been carried out and 
The result (percolation value) is an average of seconds 
(Further advice on the test is available from the Council’s Building Control Section) 
Percolation tests should not be carried out in extreme weather 

A block plan showing the location of the tank or plant, test holes, 
any watercourses, the soakaway length and discharge area, or any 
other drainage arrangements is enclosed (all applications) 

If you wish to use an alternative system, please enter the specific arrangements here and include 
a plan 
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Appendix B – Waste Disposal or Treatment Supplement Form 

APPLICATION FOR PLANNING PERMISSION 
FOR WASTE DISPOSAL OR TREATMENT ­
GUIDANCE NOTES TO THE SUPPLEMENTARY 
APPLICATION FORM and SUPPORTING DOCUMENTS 

Before we can consider an application for waste disposal or treatment, we need some extra 
information. This form is a supplement to the standard full planning application form, and you need 
to complete, sign, date and submit both documents (along with all the plans and drawings 
specified in the standard form), the correct fee, and the certificate of Ownership. The supplement 
forms part of the planning application, along with any other documents or extended responses to 
the questions. The guide notes enclosed with the standard planning application form also apply to 
this supplement. 

WHAT IS WASTE? 

Waste can be defined as anything that is not wanted or where there is an intention to discard, i.e. something 
that has been used and is now spent or surplus to requirements, or the unwanted product of a process, or a 
by-product of something else, e.g. packaging. Almost any substance can become “waste” if it is in the wrong 
place or needs to be disposed of.  Not all waste treatment or disposal is immediately apparent as such, but 
the list or waste types given at question 5 on this form may be useful as a guide. 

FEES 

For your application to be valid, you need to send the correct fee with your application, so please 
ask us if you are not sure what fee is due. Cheques should be made payable to “Herefordshire 
Council” 

FOR MORE ADVICE 

If you need extra help with the form, or advice about plans, please contact the Council’s Minerals 
and Waste Planning Services, at the Planning Office, on 02432 260385 or 260136. 

PLANNING OFFICE OPENING HOURS 

We are open 8.45 am – 4.45 pm Monday to Thursday and 8.45 am to 4.30 pm on Fridays 
For specific opinions on Minerals or Waste Planning you need to make an appointment to see the Minerals 
and Waste Planning Officer, telephone 01432 260136. 

For general enquiries call at the Hereford Centre, Garrick House, Widemarsh Street, Hereford, open 
between 8.45 am and 5.15 pm Mon-Thurs, 8.45 am to 4.45 pm Fri and 9 am – 1pm Sat, telephone 01432 
260386. 

THE SUPPLEMENTARY APPLICATION FORM 

The supplement covers a wide range of application types for waste treatment and disposal, and 
some of the questions may not apply to you. Please read each question carefully and answer as 
many as you can, wherever they are applicable. You can ask us for advice if you are not sure 
about any of the questions. 

These notes explain each question in turn for you to refer to, as you work through the form. Some 
questions have an asterisk next to the number, and these questions may need extra or supporting 
information, which may be submitted on separate sheets if you wish. If you don’t give us enough 
information we will ask you for more, but this may delay your application. 

Planning Application Requirements (Local) for Herefordshire Page 41 



                            

 

 
   

 
 

 
 

 
 

 
 

 
 

 
 

 
 

  
 

 
 

  
 

 
 

 
 
 

  
 

 
 

  
 

 

 
 

 
 

 
 
 

 
 

 

 
 
 

Appendix B – Waste Disposal or Treatment Supplement Form 

PLEASE REMEMBER TO SIGN AND DATE YOUR FORM! 

THE QUESTIONS: 

Question 1: DETAILS TO LINK TO THE PLANNING APPLICATION FORM 

Please enter names and details as applicable. This is to ensure that we link your supplement to 
the correct planning application. 

Question 2: GRID REFERENCE 

Please enter an 8 digit grid reference to give either the centre of the site or the access to it. 

Question 3: NATURE OF APPLICATION 

Please tick the box that most closely corresponds with your proposal. Or write in the last box 
(“other”) if none of these is appropriate. 

Question 4: TYPE OF WASTE* 

Please read the list carefully and tick as many boxes on the right hand side of the table as are 
necessary to include everything you wish to do. Then cross out any of the alternatives that do not 
apply. Please also tell us what percentage of the waste you wish to process would be inert waste. 

Example: “Metal waste / scrap/ tyres / vehicles” if you wishes to process scrap metal but not 
vehicles or tyres. 

Question 5: WASTE QUANTITIES* 

Please tell us the maximum amount of waste (for each type) you would process in any year, and 
where it would come from. Please use the type numbers that you ticked for question 5, and write 
specific descriptions in the boxes, continuing on a separated sheet if necessary. 

Question 6: PROCESS TYPES 

Please tick as many boxes as necessary to describe all the processes you would carry out. A 
separate appraisal, methodology statement, manufacturer’s specification or brochure, or other 
information about your proposal would be very helpful, and should always be enclosed if any new 
or recent technology is to be used. This is especially important for renewable energy and/or 
recycling projects. 

Question 7: OPERATING PERIODS 

We need to know how long you propose to operate the site for, during which months of the year, 
on which days of the week and at what times 

Questions 8 & 9: TRANSPORT and TRAFFIC 

Traffic and transportation can potentially have a major impact, so please give us as much 
information as you can about how materials would be moved into and out from your site, in what 
quantities and by what route. We may ask you to provide a transport assessment or appraisal, 
including what steps you might take to minimise hazards, congestion, noise or disruption.  Please 
also refer to the notes to question 12 (environmental impact). 
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Appendix B – Waste Disposal or Treatment Supplement Form 

Question 10: PLANT AND MACHINERY 

Please tell us about all the machinery you wish to use, including its size and capacity. If the plant 
is new, experimental or innovative technology, please enclose as much detail as possible, 

Question 11: WASTE STORAGE FACILITIES 

We need to know what would be stored on your site, before and after treatment. If new buildings or 
hardstandings are proposed, these should be included in the planning application as shown in the 
main application form. 

Question 12: FINAL PRODUCTS 

If you intend to sell off processed materials, please tell us the estimated annual quantities for each 
waste type, using the same type numbers you used for question 4. 

Question 13: WATER AND WATER USAGE 

If your operation would use water for processing, please tell us how much and where you would 
take it from, and your drainage arrangements. If you need to take water from a watercourse you 
may need an abstraction licence.  If there is any likelihood of waste water draining into a 
watercourse you would need to apply for a Consent to Discharge. Both of these are administered 
by the Environment Agency, and advice is available from their Customer Services on 02920 
770088. 

Question 14: SECURITY 

In the interests of public safety and protection of your property, your site needs to be secure and 
you should have a contingency plan for use in the event of an emergency, e.g. fire or flood. 

Question 15: POLLUTION & CONTAMINATION 

If you are aware of any pollution or contamination from an earlier use on your site, please tell us so 
we can advise you on any safety and / or cleaning up operations that may be needed. For more 
information, please contact the Council’s Environmental Health Helpdesk on 01432 261761. 

Example: an old garage site may still have underground fuel tanks holding petrol fumes 

Question 16: NATURE CONSERVATION* 

Certain species, habitats, sites and areas of land and water have statutory protection.  If your 
proposal affects any of these, you may be asked to undertake surveys before any development 
could be allowed. Surveys often have to be timed precisely and may cause delays. 

Question 17: ENVIRONMENTAL MITIGATION* 

Please enter details for as many items on the list as are relevant and “N/A” against those that are 
not. Contact the Environmental Health Helpdesk for further advice (see 14 above) 

Question 18: ENVIRONMENT AGENCY REQUIREMENTS* 

Under the Environment Acts, you may need to apply for a Waste Management Licence, PPC 
permit, or an Exemption Certificate. To check your obligations please contact the Environment 
Agency or check their website www.environment-agency.gov.uk 
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Appendix B – Waste Disposal or Treatment Supplement Form 

Question 19: ENVIRONMENTAL STATEMENT / SUPPORTING STATEMENT* 

If your project is large or would have significant environmental effects, it may require an 
Environment Impact Assessment (EIA). There are statutory criteria to help establish if this is the 
case, and you may ask the Council to decide in advance by issuing a formal “SCREENING 
OPINION”. If your project is EIA, an Environmental Statement (ES) will be required. We can 
advise on the format and content of an ES by issuing a formal “SCOPING OPINION”. Please ask 
for more information if necessary, or you may need to take professional advice. 

For screening and scoping opinions, you will need to write to us. There are statutory targets set for 
our responses (3 and 5 weeks respectively). Please write to: 

Whether or not your proposal is EIA development, if it would be more than low key or small scale, 
you are advised to prepare a supporting statement. This should give details of the likely 
environmental effects of the proposal and how you have made your evaluation. This might include 
a traffic survey, wildlife and plant survey, geological and hydro-geological survey. 

Question 20: BENEFITS OF THE DEVELOPMENT 

It would be helpful if you could summarise any aspects or consequences of the development that 
you feel will be beneficial e.g. waste recycling, CO2 emissions reductions, job creation, landscape 
restoration, habitat creation. 

Note: questions 21 – 24 inclusive only apply if your application is for landfilling or landraising – i.e. 
adding or spreading additional material to an existing land form. You only need to answer these 
question if they relate to your proposal. 

Question 21: LAND USE 

If your proposal involves landraising, landfilling spreading, bulk storage or void (unused) space, 
please tell us the area for this and the appropriate depth and heights and provide a survey of 
existing and final ground levels. 

If you intend to use agricultural land for your project, please state the area of each applicable land 
grade. Government advice about agricultural land grading is available on www.defra.gov.uk 

Question 22: SOILS 

Soils are a valuable resource, and we need you to tell us if any would be removed. Also how much 
would be removed off site and how soils may be stored. 

Questions 23 & 24: RECLAMATION, AFTERCARE AND AFTERUSE, LANDSCAPING 

Please indicate the uses the site could be put to after you have finished with it, how you cold 
restore it, who would do this work and when. Please consider alternative options to restoring it ‘to 
agriculture’, such as habitat creation or enhancement, or planting schemes.  You can ask for 
advice from the Council’s Conservation Section on 01432 260386 or 260387. If you intend to 
change the landform by moving soil around the site or importing soil from elsewhere, you will need 
to give full details. 
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Appendix B – Waste Disposal or Treatment Supplement Form 

THE COMPLETED FORM 

If you are sending the planning application and the supplement at the same time, please make 
sure that you sign and date both forms, check that all your other documents are enclosed, and 
send your forms, certificate of ownership, fee and plans to: 

HEREFORDSHIRE COUNCIL PLANNING SERVICES telephone numbers: 
MINERALS AND WASTE SECTION 01432 260385 or 260136 
PO BOX 230 BLUESCHOOL HOUSE 
BLUESCHOOL STREET, HEREFORD, HR1 2ZB 

HELPFUL TELEPHONE NUMBERS
 

Council Depts Phone nos Phone nos 
Archaeologists 01432 260386 

01432 260387 
Transportation 01432 260966 

Building Control 01432 260144 Tree Officer 01432 260135 
Ecologist 01432 260386 

01432 260387 
Waste Management 01432 260051 

Environmental Health 01432 261761 Other organisations 
Landscape Officer 01432 260386 

01432 260387 
Defra 01284 723136 

Minerals and Waste 
Planning 

01432 260136 Environment Agency 
Shrewsbury (Planning) 

01743 283405 

Planning reception 01432 261787 
01432 260342 

EA Cardiff (water 
abstraction, waste permits, 
flooding, discharge 
consents) 

02920 770088 
customer 
contact 

Public rights of way 01432 383221 
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Appendix B – Waste Disposal or Treatment Supplement Form 

WASTE DISPOSAL OR TREATMENT
 SUPPLEMENT TO A PLANNING APPLICATION 

PLEASE READ ACCOMPANYING GUIDANCE NOTES BEFORE COMPLETING THIS FORM 
*Indicates where further clarification or plans are likely to be needed in a supporting statement 

4* Types of wastePlease answer question 1, and then all the 
questions that apply to your proposal.

 (please tick boxes and delete as necessary) 
1 	 Identifying details to link to your


 planning application
 

Applicant’s name 

Agent’s name 

Operator’s name 

Site address 
inc postcode 

Brief description of proposal 

........................................................................ 

........................................................................ 

........................................................................ 
Type of application (please tick as applicable) 

Full planning Retrospective 
Permission application 
Variation or Continued use 
discharge of without compliance 
condition with condition

 2 OS Grid Reference 

either at the centre of or the access to the site 

......................................................................(6 or 8 digit)


 3 Nature of application 

(please tick as appropriate) �
Development of a new site 

Development on an existing site 

Extension of an existing site 

Associated or ancillary operations, e.g. 
construction of buildings, plant, other 
structures, or hardstandings 
Renewal of expiring permission that has 
not been commenced 
Other (give details) 
.....................................................................


no type �
1 Waste water / Domestic / agricultural 

sewage / slurry / other wet waste / 
water treatment, storage / processing 

2 Manure/slurry:- poultry / pig / cattle / 
horses / other (indicate) 

.............................................................. 
3 Animal / veterinary / abbatoir waste / 

poultry unit waste 
(other than faeces or manure) 

4 Municipal / Household general waste 

5 Commercial waste 

6 Metal waste / scrap / tyres / vehicles / 
other metals( please specify) 

........................................................ 
7 Clinical waste 

8 Construction / building / demolition 
waste / rubble /soil / subsoil 

9 Chemical waste / paints / solvents 

10 Paper / card / packaging waste 

11 Plastic waste 

12 Glass waste 

13 Green waste / wood / woody materials 
/ biomass 

14 Oil and related waste 

15 Special Wastes* 
*designated 

by the 

Environment 

Agency 

16 Hazardous Waste* 

17 Radioactive Waste* 

18 Other (indicate) 

......................................................... 

Proportion of inert 
waste  % 
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Appendix B – Waste Disposal or Treatment Supplement Form 

5* Waste quantities 

Estimated maximum annual amounts of 
materials to be imported / processed 

Please enter details for all the types as ticked at 
question 4 above 

Type 
no 

Description Tonnes 
/ m3 

Percent 
of total 

Please state the source/s of this waste: 

....................................................................

....................................................................

......... 

.........

 6* Process types 

please tick the right-hand boxes as appropriate, 
and delete anything that does not apply) 

�
Waste processing:- biological / chemical / 
filtering / composting / digestion 

Waste sorting 

Waste storage 

Incineration 

Landfilling 

Landraising / spreading 

Crushing / shredding / compressing / 
physical processing 
Recycling 

Energy / heat / power production 

Other(indicate) 

................................................................................... 

................................................................................... 

...................................................................................

 7 Operations 

duration of the operation, 
including any restoration and 
aftercare 

Years 

From 
(date) 

To 
(date) 

Proposed operating periods: 

Months 
From: To: 

Days / times: hours days 

Operations from to From to 
Soil stripping 
or removal 
Land-filling 
or raising 
Waste 
processing 
Vehicular 
movements 
Other 
(indicate) 

If any ancillary operations would last beyond the 
operating period, please give details 

............................................................................


 8* Transport 

How will you move materials to and from the site? 

............................................................................. 

Vehicles and trips: Average Maximum 

Estimated number of 
vehicles likely to enter 
and leave the site daily 
Estimated daily number 
of trips (into and out of 
the site) for each vehicle 

In in 

Out out 

Vehicle size 

Estimated vehicle load 
capacity

 9* Traffic 

What route will be used to reach the primary road 
network from the site? 

............................................................................ 

............................................................................ 
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Appendix B – Waste Disposal or Treatment Supplement Form 

How could traffic impact be controlled or reduced? 12 Final products 

..............................................................…...........
 

................................................................….........
 

............................................................................


 10 Plant and machinery 

What plant and machinery will be used? 

............................................................................ 

............................................................................ 

(indicate siting on a plan) 

maximum height of plant / 
machinery from existing ground level 

m 

Average/ Maximum 
normal 

Estimated capacity of 
processing plant ­
tonnes per hour 
Estimated capacity of 
processing plant ­
tonnes per year

 11 Waste storage facilities 

Note: any proposed new uses, buildings, 
containers, hardstandings etc should be included 
on the main planning application form and plans. 
Storage methods: 

....................................…….................................. 

......................................……................................ 

Max height of storage 
buildings m 

Max storage floor space 
In buildings m 3 

Max storage capacity in 
containers m 3 

Max storage area on 
hardstanding m 3 

Max height of stockpiles of 
untreated material m 

Max height of stockpiles of 
treated material m

estimated maximum annual quantities of 
processed materials to be sold off site 

Please enter all the types as ticked at question 5 
Type no Description Tonnes 

/ m3 
Percent 
of total 

Estimated annual amount of 
unusable waste produced 
How will this be 
disposed of?

 13 Water 

Will water be used 
in processing? yes 

If yes, what metric quantity? 

no 

Litres / m3 per 
month / year 

Obtained from: 

................................................................................
 

Will the processing involve settlement ponds / 

tanks / lagoons / lakes /other drainage methods?
 
If yes, describe on a plan
 
including sections and 


yes no
construction designs 

How will waste water be disposed of? 

................................................................................ 

Has a Consent to Discharge 
yes nobeen applied for? 

14* Security - please give details of: 

site supervision 

...........................................................…................. 
site security 

.......................................…..................................... 

emergency contingency procedures 

............................................…..................... ........... 
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Appendix B – Waste Disposal or Treatment Supplement Form 

control 
15* Pollution and Contamination 

Are you aware of any existing pollution or 
contamination on the site from previous uses? 
(e.g. fuel oil / chemicals / earlier waste storage.) 

If yes please no 
give details: 

yes 

............................................................................ 

............................................................................

 16* Wildlife / fauna / flora 

Are you aware of any statutory designations on 
the site? 

yes no(if yes indicate below) 

SSSI / SWS / protected species / habitat / 
SAC / TPO / other 

...............................................……................
 

17* Environmental mitigation 

Do any watercourses yes no 
cross or adjoin the site? 

How do you propose to control water pollution / 
drainage / floods? (refer to plans) 

............................................................................
 

If working will be below the natural water table 
will the operation be

 or 
wet dry 

Please indicate proposals for: 
Dewatering 
method 
Water dispersal 
methods 
Mitigation 
measures 
Spillage / 
seepage control 
Dust control/ 
Suppression 
Vehicle cleaning 

Noise reduction 

Odour restriction 

Litter/ vermin 

How will you minimise the spread of material onto 
the public highway? 

.......................................................................... .. 

............................................................................ 

What screening, landscaping or planting is 
proposed during the operating period? (refer to 
plans) 

............................................................................ 

............................................................................. 

How will you ensure stability of any working faces, 
tips, heaps, stockpiles of materials? 

............................................................................ 

............................................................................. 

How do you propose to monitor and control 

• Landfill gas? 

............................................................................ 

• Leachates? 

............................................................................

 18*  Environment Agency Requirements 

If any of the proposed processes are to be 
registered under Part A and B of the 
Environmental Protection Act 1990, please 
describe them 

............................................................................
 

............................................................................
 

Has a Waste Management Licence  or 
PPC Permit been 
applied for? 

yes no 

Have any been granted 
to date? 
(enclose copy) yes no 

If any of the proposed processes are exempt, 
please describe them 

............................................................................ 

............................................................................ 

Has an Exemption Certificate  been issued? 

yes no 
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Appendix B – Waste Disposal or Treatment Supplement Form 

If yes, enclose copy

 19* Environmental Impact Assessment 

Please read the notes for this question 

a) Is an Environmental Statement submitted 
with this application? 

yes no 
If yes: 

Is the applicant willing to make copies of the 
Environmental Statement available for public 
inspection at locations other than the offices of the 
Planning Authority? 

yes no 

If yes, at what address? 

...................................................................
 

...................................................................
 

...................................................................
 

What is the charge for copies of the 
Environmental 
Statement? 

£ 

b) Is a Supporting Statement submitted with 
this application?

yes no 

20 Benefits* 

Please describe any benefits (economic, 
environmental, ecological etc) that will arise from 
this proposal 

...................................................................................
 

................................................................................
 

Questions 21 –24 relate to land filling and land 
raising only. Only answer them if they apply 
to your application

 21 Land use 

Area of proposed void space / 
landraising / storage land m 2 / ha 
Max depth of void space 

m 
Max height of raised land 
above original ground level m 
Average  height of raised land 
above original ground level m 
Max depth of landfilling 

m 
Average  depth of landfilling 

m 

Please specify the affected area of 
agricultural land (hectares) and its grade 
under the Agricultural Land Classification 

Grade Ha Grade Ha 
1 3b 

2 4 

3a 5

 22 Soils and overburden 

Depth (mm) Volume 
(metres3) 

(Average) (Ranges) 

Topsoil 
existing on 

site 
Subsoil 

existing on 
site 

Overburden to 
be removed 

Will soils be stripped? yes no 

Metric soil quantities to be moved off site: 
Depth Volume (m3) 

Topsoil 

Subsoil 

Overburden 

Other material 

What temporary or permanent storage provision 
will be made for soils or overburden? 

Topsoil 
............................................................................ 
Subsoil 
............................................................................ 
Overburden 
............................................................................ 

23 Reclamation, Aftercare and Afteruse 

Is any reclamation work yes no 

likely to take place within 
12 months of commencement of working? 
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Appendix B – Waste Disposal or Treatment Supplement Form 

will reclamation be 

phased? progressive? 

(please tick)
 
please summarise the number and duration of 

phases:
 

................................................................................ 

................................................................................ 
Who would carry out aftercare operations? 

……………………………………………………….. 

………………………………...………..…..……….. 

Please Indicate all the intended afteruse/s: 

� Total area (ha) 

Agricultural 

Forestry 

Habitat Creation 

Nature Conservation 

Informal Recreation 

Formal Sports 

Other 

………………....………. 

…………………………. 

........................…..........

 24* Landscaping 

What is proposed? (include plans) 
during 
operations 
in reclamation 
afteruse 

details of soil use in restoration: 
Total m3 

to be 
stripped 

Average 
depth 
stripped 

Total m3 

to be 
spread 

Average 
depth 
spread 

Topsoil from 
site 
Subsoil from 
site 
Overburden 
from site 
Other soil 
sources 

(state where 
from) 

Other 
materials 

(describe) 

What methods and machinery would be used for 
stripping / soil restoration / formation of storage 
mounds? 
............................................................................ 

............................................................................
 

Please remember to sign and date your form
 

Signed ..........................................................................(Applicant/Agent)
 

Date ..........................................................................
 
Applicants are advised that information forming this application may be made available to the public by virtue of the obligations imposed under the Freedom of Information Act 2000 

and the Environmental Information Regulations 2004 

Please send all your documents to: 

Herefordshire Council Planning Services, Minerals and Waste Section
 
PO Box 230, Blueschool House, Blueschool Street, Hereford, HR1 2ZB
 

For advice on plans, forms or fees please For advice on Minerals or Waste 
telephone Registration on 01432 260437 or Development Control please telephone 
01432 261953 01432 260385 or 01432 260136 
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Appendix C – Sample Heads of Terms for Section 106 Agreement 

Note: the sample Heads of Terms reproduced below is just one example. In each case the 
actual Heads of Terms will be different to reflect the scale and nature of the development. 
Further guidance can be found in the Supplementary Planning Document on Planning 
Obligations which was adopted and came into effect for all applications received after 1st April 
2008. The full document is available on the Council’s website. 

SAMPLE DRAFT HEADS OF TERMS
 
Proposed Planning Obligation Agreement
 

Section 106 Town and Country Planning Act 1990
 

Planning Application – [application reference number] 

[Description of Development] 

[Location of development] 


1.	 The developer covenants with Herefordshire Council to pay £[contribution] towards the 
cost of new or enhancement of existing open space, play, sport and recreation facilities 
in lieu of such facilities being provided on site to be used in the [locality of the 
development] or other location as may be agreed in writing with Herefordshire Council. 

2.	 The developer covenants with Herefordshire Council to pay Herefordshire Council the 
sum of £[contribution] to provide enhanced educational infrastructure at [specified 
educational establishments]. 

3.	 The developer covenants with Herefordshire Council, to pay Herefordshire Council the 
sum of £[contribution] for off site highway works and improved public and sustainable 
transport infrastructure to serve the development (other than Section 278 works 
essential to facilitate the development). The monies shall be used by Herefordshire 
Council at its option for any or all of the following purposes: (The list is not in any order 
of priority) 

[typical list – details will vary with each case] 
a) Improved bus shelters/stops in the locality of the application site 
b) Safe Routes for Schools 
c) Improve lighting and signage to existing highway/pedestrian and cycle routes 

leading to the site
 
d) Improved pedestrian and cyclist crossing facilities 

e) New On/Off road pedestrian/cycle links to the site
 
f) Traffic calming measures
 

4.	 The developer covenants with Herefordshire Council to pay Herefordshire Council 
[contribution] to provide off site public art in lieu of such provision on site to be used for 
art within the parish of Withington including artist designed street furniture. 

5.	 35% of the total number of residential units shall be “Affordable Housing” which meets 
the criteria set out in Section 5.5 of the Herefordshire Unitary Development Plan 2007 
and related policy H9 or any statutory replacement of those criteria and that policy. All 
the affordable units shall be made available for rent. None of the Affordable Housing 
shall be occupied unless Herefordshire Council has given its written agreement to the 
means of securing the status and use of these units as Affordable Housing. All the 
affordable housing units shall be completed and made available for occupation prior to 
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Appendix C – Sample Heads of Terms for Section 106 Agreement 

the occupation of more than 50% of the other residential units on the development or in 
accordance with a phasing programme to be agreed with Herefordshire Council. 

6.	 In the event that Herefordshire Council does not for any reason use the said 
contributions [in paragraphs referenced above] for the purposes specified in the 
agreement within 10 years of the date of each payment, the Council shall repay to the 
developer the said sum or such part thereof, which has not been used by Herefordshire 
Council. 

7.	 All of the financial contributions shall be Index linked and paid on or before 
commencement of the residential development unless otherwise agreed with 
Herefordshire Council 

8.	 The developer shall pay to the Council on or before the completion of the Agreement, 
the reasonable legal costs incurred by Herefordshire Council in connection with the 
preparation and completion of the Agreement and the administration charge as 
required by the Supplementary Planning Document, “Planning Obligations”, adopted by 
Herefordshire Council in April 2008. 

[name/date] 
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Appendix D - Contacts 

List of Contacts 

The Hereford Centre 
Garrick House, Hereford 01432 260500 

01432 261563 

Support Service Officers 
Registration North 01432 383081 
Registration South 01342 260458 
Registration Central 01432 261953 

E: planningenquiries@herefordshire.gov.uk 

The Planning Portal 
www.planningportal.gov.uk 

E: support@planningportal.gsi.gov.uk 
T: 07767-648230 

Planning Application Requirements (Local) for Herefordshire Page 54 

www.planningportal.gov.uk

