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Work Experience Flow Chart
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Criminal Records Bureau (CRB) Checks
5. If placement is seen as suitable the school will contact the company to confirm the placement





3. School decides whether placement is suitable for student








1. Student can find work experience placement through schools database of employers offering placements








8. If the company has not been used before for work experience,  Employer Engagement Officers from the Local Authority will need to visit the company to do a full health and safety risk assessment.  











2. Or student finds own placement through contacts of their own e.g. family member








4. If the placement is not seen as suitable, another placement is to be found by school or student.








7. If company does not agree to placement, a new company is to be found by school or student.








6. If company agrees to take the student, the school enters the company and student details onto the database.








9.This visit ensures that the company’s insurance is current and that any relevant health and safety policies are in place. It also checks that the premises are safe and suitable for the student to attend the placement.








10. If company is not suitable the local authority will inform the school and advise them to find another placement.








11. If company is suitable, the officers from the local authority put all the information from the visit onto the database so schools can see that the placement can go ahead.
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