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     Herefordshire 14-19 eManual

14-19 Quality Procedures / Protocols
Visits in and out of County Procedure
The consent of parents/carers must be obtained prior to any visit undertaken by learners. Some providers obtain consent for all visits at the start of the course, but it is advisable and necessary to obtain consent for specific visits. (See Model Form in eManual)

All providers should carry out full risk assessments for the visit prior to its taking place and ensure that appropriate actions are implemented

Reference: Herefordshire Council Guidelines for Schools organising educational off-site activities and visits. Available from Children’s and Young Peoples Directorate and www.herefordshire.gov.uk/education and learning
Photographs and Publicity Procedure
The consent of parents/carers must be obtained for the use of any photographs, videos, DVDs or other publicity involving learners. Some providers obtain ‘blanket’ consent for all photographs and publicity at the start of the course, but it is advisable and necessary to obtain consent for specific activity. If a ‘blanket’ approach is used, details should be given of proposed activities. All activity must be consistent with the Data Protection legislation. (See Model Form in eManual)

Providers should ensure that

· Learners are appropriately dressed

· Images are only used in the intended context of activity 

· Permission is sought to use full names or first names only

· Images reflect diversity

· Images of vulnerable children (e.g. looked after children and those living in a refuge) are not used

· Images that are no longer current are destroyed

Reference Herefordshire Council Guidelines for Taking photographs and videos in school. Available from Children’s and Young Peoples Directorate and www.herefordshire.gov.uk/education and learning 
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