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     Herefordshire 14-19 eManual


14-19 Quality Procedures / Protocols
Transport Procedure
Where travel between learning sites is necessary, transport arrangements and management for the learners must be agreed by providers in consultation at the programme planning meeting before the start of the programme. The staff member responsible for the 14-19 curriculum should ensure that the agreed arrangements comply with the QA Framework and Health and Safety legislation.

When planning the transport arrangements, partners should decide

· Who will be responsible for seeing the learners onto the bus (or other vehicle) and despatching them to the provider site

· Who will be responsible for meeting the learners at the provider site

· These arrangements will be reversed for the journey back

· Who will address any discipline issues if there is trouble on the bus and the incident is reported 

The lead providers are responsible for the welfare and safety of the learners on their programme. Herefordshire Council Children’s Services are looking at whether a strategic approach will be needed when Diplomas come online in the next few years and the number of learners who will be taking the new qualifications and needing to travel becomes clearer. 
All providers should obtain a copy of the Code of Good Practice for School Transport available from the Children’s and Young Peoples Directorate of Herefordshire Council Children’s Services which gives guidelines for transporting learners. 

Contact School transport officer on 01432 260931 or visit the website www.herefordshire.gov.uk/education and learning
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