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     Herefordshire 14-19 eManual

14-19 Quality Procedures / Protocols
Safeguarding Children Procedures
All schools, providers and employers must 

· Fulfill the legal requirements of current child protection legislation and must adopt the Herefordshire 14-19 Safeguarding Policy (See eManual). This policy should be read in addition to and in conjunction with existing Herefordshire Council Safeguarding Children Policies and Procedures available at www.herefordshire.gov.uk/hscbSafeguardingChildrenProcedures
· Ensure that all their relevant staff understand the legislation and policy and adhere to it

· Ensure staff members undertake training if required 

· Nominate a member of staff as the Safeguarding Officer

· Ensure that the staff in their organisation, the partner organisations, the learners and their parents/carers know the identity of the Safeguarding Officer

· Ensure clear lines of communication to the Safeguarding Officer 

· Ensure all staff working with learners under 16 have CRB clearance

· Carry out full risk assessments on appropriate elements of the programme prior to their starts e.g. work experience placements and visits

· Deal with any child protection issue immediately and confidentially as defined in the Policy 

· Ensure that full records are kept

· Ensure all actions are consistent with Data Protection legislation
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