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     Herefordshire 14-19 eManual

Herefordshire Model 14-19 Partnership Agreement
This model is designed as a template for all providers, schools, colleges and WRL providers, undertaking collaborative programmes in the county. Some will have agreements in place, but may want to adopt this model in future years or check their existing agreement to make sure that it covers all the appropriate details.
This Partnership Agreement is not designed as a freestanding document and the other elements of the eManual should be consulted to ensure best practice and high quality provision. The Agreement is consistent with the Herefordshire 14-19 Quality Framework. Protocols, quality procedures and guidance are included elsewhere in the Manual as are model forms including the common application form, parental consent forms and monitoring forms. All should be used as reference documents.
The model agreement can be customised for use with all 14-19 programmes such as those that may be established for the delivery of Diplomas. Any Partnership Agreement used should promote understanding between all partners involved in programmes including
· Learners and parents/carers

· All partner providers

· Employers
A Learner and Parent/Carer Agreement is included at Appendix 1 and should be signed individually by all learners on a programme.
This Partnership Agreement is between:

	Lead Provider/ Programme Manager


	Address

	

	

	

	Contact Name                                         Position


and

	*Partner Provider 


	Address

	

	

	

	Contact Name                                         Position


*Add further partner providers if required
and

Employers (if appropriate)

	*Placement Employer


	Address

	

	

	

	Contact Name                                         Position


* Add further employers if required

Programme of Study
The Learners will undertake the following programmes over the academic year 200……

	Title



	Start Date



	Completion Date




	The following units will be delivered and assessed by the lead provider/programme manager

	

	

	

	

	

	Learning Base


	The following units will be delivered and assessed by the partner provider(s) - specify which providers are responsible for which units

	

	

	

	

	

	Off site Learning Base(s)


The Lead Provider/Programme Manager agrees 

1. To comply with the Quality Framework and Procedures, fulfilling all the criteria as defined, including Safeguarding Children

2. To provide a named contact with identified responsibility for 14-19 vocational learning 

3. To provide a named contact as responsible for the specific programme of study 

4. In consultation, to negotiate and obtain funding for the programme

5. To maintain clear lines of communication with the learners, parents/ carers and providers at all times

6. To support partner providers in all necessary ways including providing user-friendly paperwork and arranging work placements if necessary, 

7. To ensure that learners are selected and recruited to programmes that match their abilities and aspirations in consultation with partners

8. To ensure that providers receive a list of participating learners prior to the start of the programme. A cut-off point for any further recruits joining the programme will be negotiated.

9. To induct the learners appropriately for their vocational programmes and work experience

10. To deliver and assess the units of the programme of study as defined above

11. To determine and implement the travel arrangements to and from the location of the any off site learning bases
12. To support the provider as appropriate in the provision of additional learning support needs 
13. To obtain the prior consent of parents/carers for all activities of the programme including visits in and out of county

14. To complete all required learner tracking, monitoring and other paperwork in a timely manner

15. To attend planning, progress and review meetings as appropriate, complying with the organisation reporting and recording arrangements

16. To retain overall responsibility for the learner/s behaviour and discipline as defined in the Quality Framework and Procedures

17. To release teaching staff as appropriate for training and development

18. To maintain confidentiality at all times

The partner provider(s) agrees 

1. To comply with the Quality Framework and Procedures, fulfilling all the criteria as defined, including Safeguarding Children

2. To provide a named contact with identified responsibility for 14-19 vocational learning 

3. To provide a named contact as tutor of the specific programme of study

4. To maintain clear lines of communication with the learners and the lead provider at all times

5. To ensure that learners are selected and recruited to programmes that match their abilities and aspirations in consultation with partners

6. To deliver an Induction Programme to the learners

7. To take responsibility for the care and supervision of the learners while they are on their premises

8. To deliver and assess the units of the programme of study as defined above

9. To enter learners with the awarding body for relevant qualifications

10. To notify the school of examination results and/or vocational outcomes as soon as they are released, with relevant documentation for assessment

11. To arrange for the purchase and of any specialist clothing and/or equipment

12. To obtain the prior consent of parents/carers via the school for all activities of the programme including visits in and out of county

13. To complete all required paperwork in a timely manner and keep satisfactory records for each learner

14. To attend planning, progress and review meetings as appropriate, complying with the lead provider reporting and recording arrangements

15. To release staff as appropriate for training and development

16. To maintain confidentiality at all times

The employer(s) (if appropriate) agrees

1. To provide the learners with a placement that provides the necessary experience to achieve the qualifications offered

2. To adhere to the Quality Framework and procedures, ensuring all health and safety and safeguarding children requirements are met for learners in the workplace

3. To plan the development of the learner’s job role to provide an appropriate range of tasks and scope for learning

4. To induct the learners into the workplace

5. To ensure sufficient time and resources, including insurance, are made available for the learners to fulfil their training and assessment commitments

6. To provide sufficient supervision and ensure that other staff are aware of the needs of the learner

7. To actively contribute to the regular review of the learners

8. To provide a named contact within the workplace who has defined responsibilities for the welfare and placement of learners 

9. To maintain confidentiality at all times

The Learners and parents/carers agree (See Learner Agreement Appendix 1)
· To commit to taking part in the programme

· To comply with the requirements of the programme/course
· To maintain high levels of attendance and accounting appropriately for absence

· To conform with the standards of behaviour expected by all the organisations 

· To work towards the achievement of progress and target grades in all subjects

· To take responsibility for the health and safety of themselves and others in compliance with the relevant legislation

	Lead Provider/Programme Manager


	Signed  

                                              

	Name

	Position

	Date


	*Partner Provider


	Signed  

                                              

	Name

	Position

	Date


* Add further partner providers if required
	*Employer (if appropriate)


	Signed  

                                              

	Name

	Position

	Date


* Add further employers if required
Appendix 1   Learner and Parent / Carer Agreement 
	Learner Name



	Address



	School/College/Training Provider



Programme of Study
The Learner will undertake the following programmes/courses over the academic year 200……

	Title



	Start Date



	Completion Date



	The following units will be delivered and assessed by the lead provider/programme manager

	

	

	

	

	Learning Base

	The following units will be delivered and assessed by the partner provider(s) - specify which providers are responsible for which units

	

	

	

	

	Off site Learning Base(s)


The Learner 
1. I commit to taking part in the programme

2. I will attend and be punctual for all parts of my learning programme and any absence will be explained satisfactorily

3. I will conform to the standards of behaviour expected by all the providers
4. I will follow all instructions given by staff, ask when I am unsure and use my own initiative

5. I will complete work assignments to the best of my ability

6. I will care for and return all provider property

7. I will communicate to the programme manager any complaints or concerns that I have about my learning programme
8. I will work towards the achievement of their progress, target grades in all subjects and take responsibility for the assessment and examination requirements
9. I will take responsibility for the health and safety of myself and others in compliance with the relevant legislation

10. I understand that failure to comply with any of the above may lead to the loss of my place on the programme

The Parent/Carer 

1. I am responsible for the attendance and punctuality of the learner on this programme

2. I am responsible for travel from home to the Learning Base each morning and back home in the evening

3. I will notify the Programme Manager of any absence by the learner

4. I will inform the programme Manager of any medical circumstances and /or emergency contact numbers

5. I accept the need for responsible behaviour by the learner and agree to support them in maintaining their good behaviour

6. I understand that the learner will sometimes be required to be off site during the programme and will be required to attend visits and trips and will sign any consent forms as appropriate
7. I understand that the earner may be required to leave the programme at any time should this partnership agreement be broken subject to behaviour and disciplinary procedures heaving been followed by the Programme Manager

	Learner

	Signed  


                                              

	Name



	Date


	Parent/Carer

	Signed  


                                              

	Name



	Date
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